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1.2

ARTICLE 1

AGREEMENT

Preamble

111

112

1.13

114

1.15

1.1.6

The articles and provisions contained herein constitute a bilateral and binding agreement
(Agreement) by and between the Elk Grove Unified School District (District) and the
American Federation of State, County, and Municipal Employees, Local 258, (Union).

The Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the
Government Code (Act).

This document contains all of the agreements, stipulations, and provisions agreed upon
by the parties hereto, and no representative of either party has authority to make, and
neither party shall be bound by, any statement, representation, agreement, stipulation or
provision made prior to the execution of this Agreement or during the agreement
negotiations and not set forth herein.

This Agreement shall be binding upon the successors and assigns of the parties hereto,
and no provision, terms or obligations herein contained shall be affected, modified,
altered, or changed in any respect whatsoever by the consolidation, merger, sale, transfer,
or assignment of either party hereto, or affected, modified, altered, or changed in any
respect whatsoever by any change of any kind of ownership or management of either
party hereto or by any change, geographical or otherwise, in the location or places of
business of either party hereto.

A waiver or breach of any condition(s) of these agreements by either party does not
constitute a precedent for any subsequent waiver or breach of any condition.

No employee will suffer a worsening of his/her hours, wages, benefits, or working
conditions as a result of the Agreement.

Recognition

121

The Elk Grove Unified School District fully recognizes the American Federation of State,
County and Municipal Employees, Local 258 as the sole and exclusive collective
bargaining agent of all positions of the District within the bargaining unit including long-
term substitutes who work more than 75% of the work year in the same assignment and
as defined in the wage schedule in Appendix A, and excluding:

Management

Confidential

Supervisory

Yard Supervisors

Those unit members recognized by PERB as unit members of the California
School Employees Association

f. Building Inspectors (State, County, City and DSA—i.e. those employed by
another entity.)

®oo0 o



1.3 Savings

131

Outreach Consultants

Occasional and substitute employees employed less than 75% of the school year
i Those unit members recognized by PERB as unit members of the Amalgamated
Transit Union

Apprentices and professional experts employed on a temporary basis.

Those employees identified by the district as Administrative Support employees

S@

et

Should any article, section, or portion thereof of this Agreement be held unlawful by any
court of competent jurisdiction, such decision of the court shall apply only to the specific
article, section, or portion thereof directly specified in the decision; and the remainder of
this Agreement shall continue in full force and effect. Upon the issuance of such a
decision, the parties agree immediately to negotiate a substitute for the invalidated article,
section, or portion thereof.



2.1

ARTICLE 2

UNION RIGHTS

General Rights

211

212

2.1.3

2.14

2.15

2.1.6

217

AFSCME shall be granted the right to contact employees, use school bulletin boards and
mail boxes, distribute AFSCME materials, and use school facilities for organizational
meetings in accordance with procedures and limitations established by the Superintendent
in Administrative Regulations. Materials of AFSCME that are posted, mailed, or
distributed under this policy shall not contain anything obscene or anything which tends
to degrade or malign persons or organizations. The general right of access to employee
mailboxes or the mail system may not be used in violation of Education Code § 7054 or
Regents of California v. PERB (1988) 485 U.S. 589 i.e. deliveries over mail delivery
routes. AFSCME may have access to the email system for its purposes provided that
AFSCME will comply with the requirements of Appendix C on email usage.

The AFSCME representative shall be permitted by the District to transact AFSCME
business on the premises of the District during working hours, but at no time shall
representatives delay any employee at work.

All authorized AFSCME representatives are subject to all of the rules and regulations
regarding the conduct of employees on the premises of the District.

The District will provide wall space for an AFSCME bulletin board and that board will
be limited to AFSCME business.

AFSCME members shall be permitted to wear Union emblems.

All of the rights, privileges, and duties specifically provided in Division 10, Chapter 3,
Articles 1 to 4, inclusive, of the Education Code beginning with Section 45100, and
applicable provisions of Division 10, Chapter 1, beginning with Section 44000 are hereby
granted to and required of such classified employees. Determination of any benefits not
specifically granted shall be made by the Governing Board.

All employees are free to join or not to join AFSCME. Decisions affecting the individual
employee are made without regard to membership or non-membership in such
organizations. Each employee is entitled to his/her individual legal or ethical rights and
privileges.

a. Employees shall not be interfered with, intimidated, restrained, coerced or
discriminated against - either by the school district or AFSCME - because of their
membership or non-membership in AFSCME. They shall have the right to
participate through representatives of their own choosing in the presentation of their
views to the Governing Board.

b. AFSCME shall have the right to represent its members in matters within the scope of
the negotiations process, and other matters of employee concern.



2.2

2.3

2.1.8

2.1.9

Should the Union or the District desire to discuss any general problems not pertaining to
grievances, a meeting shall be arranged upon request.

An employee of the District shall have the right to review the contents of his/her own
personnel file maintained in the District's central Human Resources office. A designated
AFSCME representative may, at the classified employee’s request, accompany him/her in
the review.

Orientation

221

2.2.2

2.2.3

Should Human Resources hold orientation sessions for new employees, AFSCME will be
provided an opportunity for employee access. Either online access or a hard copy of the
negotiated agreement will be provided. The Union will be provided a list of newly hired
employees and their work location. AFSCME has the right to make a presentation to the
new employees at a scheduled time at a specified location.

The District will notify all employees represented by the American Federation of State,
County, and Municipal Employees, Local 258, of this Agreement and give a summary of
all additions and changes.

On or about the day of payroll cutoff, the District will provide a list of the following
information for each unit member: (1) name (2) classification (3) work location (4)
home address and phone number (if not unlisted), (5) the employee number, (6) dues
contribution, and (7) date of hire.

Civil and Legal Rights

231

2.3.2

2.3.3

The personal life of an employee is not an appropriate concern of the Governing Board
except as it may directly prevent the employee from performing properly his/her assigned
functions during the workday.

Employees shall be entitled to full rights of citizenship, and no religious, political, or
organizational activities of any employee or the lack thereof shall be grounds for any
discipline or discrimination with respect to the continued employment of such employee,
providing said activities do not violate any local, state, or federal laws.

Whenever any employee is required to appear before the Superintendent, Governing
Board, designee, or any committee or member thereof, concerning any matter which
could adversely affect the continuation of that employee in his/her office, position or
employment or the salary or any increments pertaining thereto, then he/she shall be given
prior written notice of the reasons for such meeting or interview and shall be entitled to
have an AFSCME representative present to advise him/her and represent him/her during
such meeting or interview. Any suspension of an employee pending charges shall be
with pay unless otherwise provided by law.



2.4

Dues and Payroll Deductions

241

2.4.2

24.3

244

245

2.4.6

24.7

Payroll deductions for membership dues in the Union shall be provided by the District for
members who sign and deliver to the Payroll Office the appropriate form authorizing
such deductions.

Payroll deductions for annuities, credit union, District-sponsored health plans, or any
other plans jointly agreed to by the District and the Union shall be provided for unit
members who sign and deliver to the District the appropriate forms authorizing such
deductions.

The deduction of prorated annual dues and service fees shall be made from the paycheck
each month for twelve (12) months beginning in July and ending in June of each fiscal
year. The District will remit promptly to the Union all monies so deducted, accompanied
by a list of employees from whom the deductions have been made.

Unit members may designate on the Union's dues deduction form an opportunity for
voluntary political deductions.

Unit members employed for less than a full school year shall pay dues to the Union in an
amount that is directly proportionate to the weeks they were employed in the school year.
A schedule of rates to be paid under this section will be provided to the District by the
Union.

If membership dues or service fees are deducted by the Governing Board from the pay of
any person and turned over to the union and the person does not owe the same, the Union
shall, upon receipt of a written request, return such funds to the employee affected.

All unit members shall become members of the Union or pay a monthly service fee equal
to that share of the Union’s annual dues appropriately attributable to those services set
out in AB 1960 as compensable union activities for the duration of this Agreement.

a. Unit members may elect to pay the above service fee directly to the Union by
notifying the Payroll Office that such fee will be paid directly to the Union.

b. Upon written notice from the Union to the District of failure to comply with Section
2.4.7 of this Article, the District shall put said unit member on payroll deduction for
the appropriate amount of the fee on the next pay warrant. Such notice will include
the name of the employee and the amount to be deducted.

c. Payroll deductions of the fee for unit members who elect not to join the union shall
commence upon receipt by the District of the signed payroll deduction authorization.
Such authorization shall include the name of the unit member(s) from whom service
fees are to be deducted.

d. Those employees who elect to be members shall remain members of AFSCME for
the duration of the contract, except that the employee may provide notice of his or
her election to return to fee payer status within 30 days prior to contract expiration or
after the contract has expired.



25

2.4.8

2.4.9

Any unit member who belongs to a religious group or church whose long-standing
teachings have historically forbidden joining or supporting Unions and so demonstrates
in writing to the satisfaction of the Union shall pay such fee to the union which shall then
contribute such fees to an established charitable organization as set forth below.

American Red Cross

American Cancer Society

Elk Grove Unified School District Scholarship Fund
United Way

The Union and the unit members shall indemnify and hold the District, board members,
employees, and agents of the District harmless for any and all claims, demands, suits or
any other action arising from this Article, and shall pay full legal costs in any action
brought against the District by virtue of this Article.

Release Time and Union Stewards

251

252

2.5.3

254

2.5.5

2.5.6

The Union shall be permitted to maintain Stewards.

Stewards and their Union representatives have the right to meet with classified employees
before work, during their scheduled breaks, during scheduled lunch breaks and after their
assigned working hours for the purpose of exercising legally protected rights.

Prior to the commencement of each school year, the Union will provide Human
Resources with a list of all Stewards, their titles and site location.

Stewards shall have a reasonable amount of release time for the purpose of processing
grievances. This shall apply only to the informal stage of the grievance procedure
provided that the release time does not include preparation, investigation, or work outside
of meeting with management. An additional 8 hours of release time will be made
available annually for the presentation of grievances and meetings in which a steward is
required to assist an employee who has been notified that he or she will be disciplined.

Union Leaders identified by AFSCME (not to exceed 14) shall be allowed up to 8 hours
of release time per school year to attend training mutually agreed to or provided by
AFSCME and the District.

The AFSCME president may be released up to one day per week for union business. The
AFSCME treasurer may be released up to four hours on one day per month. The actual
cost of the release time shall not exceed the cost of the president’s or treasurer’s per diem
salary.

10



3.1

ARTICLE 3

DISTRICT RIGHTS

All matters not within the scope of negotiations in Government Code 13540 et seq. and/or
designated as rights shared with the Union are reserved to the District. It is agreed that such
reserved rights include, but are not limited to, the exclusive right and power to determine,
implement, supplement, change, modify or discontinue, in whole or in part, temporarily or
permanently, any of the following:

3.11

3.1.2

3.1.3

3.14

3.1.5

3.1.6

legal, operational, geographical and organizational structure of the District, including the
chain of command, division, division of authority, organizational divisions and
subdivisions, external and internal boundaries of all kinds, and advisory commissions and
committees;

financial structure of the District, including all sources and amounts of financial support,
income, funding, taxes and debt, and all means and conditions necessary or incidental to
the securing of same, including compliance with any qualifications or requirements
imposed by law or by funding sources as a condition of receiving funds; all investment
policies and practices, all budgetary matters and procedures, including the budget
calendar, the budget formation process, accounting methods, fiscal and budget control
policies and procedures, and all budgetary allocations, reserves and expenditures apart
from those expressly allocated to fund the wage and benefit obligations of this
Agreement;

acquisition, disposition, number, location, types and utilization of all District properties,
whether owned, leased or otherwise controlled, including all facilities, grounds, parking
areas and other improvements, and the personnel work, services and activity functions
assigned to such properties;

services to be rendered to the public and to the District personnel in support of the
services rendered to the public; the nature, methods, quality, quantity, frequency and
standard of service, and the personnel, facilities, vendors, supplies, materials, vehicles,
equipment and tools to be used in connection with such services;

utilization of personnel not covered by this Agreement, including, but not limited to,
substitutes, consultants, confidential, and supervisory or managerial personnel, and the
methods of selection and assignment of such personnel;

educational policies, procedures, objectives, goals and programs, including those relating
to curriculum, course content, textbook selection, educational equipment and supplies,
admission, attendance, pupil transfers, grade level advancement, guidance, grading,
testing, records, pupil health and safety, pupil conduct and discipline, transportation, food
& nutrition services, racial and ethnic balance, extracurricular and co-curricular activities
and emergency situations with respect to such matters;

11



3.2

3.3

3.4

3.5

3.6

3.1.7 selection, classification, direction, promotion, demotion, discipline and termination of all
personnel of the District; equal employment policies and programs to improve the
District’s utilization of women and minorities; the assignment of unit members to any
location and also to any facilities, classrooms, functions, activities, academic subject
matter, grade levels, departments, tasks, or equipment; and the determination as to
whether, when and where there is a job opening;

3.1.8 job classification and the content and qualifications thereof except as modified by this
Agreement;

3.1.9 duties within the job description and standards of performance of all employees; and
whether unit members adequately perform such duties and meet such standards;

3.1.10 dates, times and hours of operation, District facilities, functions and activities;

3.1.11 safety and security measures for students, the public, properties, facilities, vehicles,
materials, supplies and equipment, including the various rules and duties of all personnel
with respect to such matters;

3.1.12 rules, regulations and policies for students and the public;
3.1.13 retirement of unit members for age or disability; and

3.1.14 termination or layoff of unit members, consistent with law, as a result of the exercise of
any of the rights of the District not limited by the clear and explicit language of this
Agreement provided this shall not be a waiver of the Union's rights to bargain the effects
of layoffs.

All other rights of management not expressly limited by the clear and explicit language of this
Agreement are also expressly reserved to the District.

The exercise of any right reserved to the District herein in a particular manner or the non-exercise
of any such right shall not be deemed a waiver of the District's right or preclude the District from
exercising the right in a different manner, nor does the Union waive any rights guaranteed by law.

The District retains its rights to temporarily amend, modify or rescind policies and practices
referred to in this Agreement in cases of emergency.

An emergency for the purpose of this Article shall be an act of God, or natural disaster such as,
but not limited to earthquakes, floods, severe fires, major attack, plague or a financial situation
equivalent to one or all of the examples above.

In addition, the declaration of an emergency which temporarily amends, modifies, or rescinds
rights guaranteed under this Agreement shall be subject to judicial review.
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3.7

3.8

3.9

The explicit language of the other Articles of this Agreement shall take precedence over this
Avrticle in any dispute between the parties as to the violation, implementation, or interpretation of
this Agreement.

Any dispute arising out of or in any way connected with either the existence of or the exercise of
any of the reserved rights of the District is not subject to the grievance provisions set forth in
Article 4. However, this provision does not prevent the grievability of shared rights if found in
other language in the Articles of this Agreement.

It is understood and agreed that the District retains authority and responsibilities to direct, manage
and control to the full extent of all laws the business of the District except as limited by the
express terms of the contract to insure the rights and educational opportunities of students and to
maintain the efficiency of the District's operation.
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4.1

4.2

4.3

ARTICLE 4

GRIEVANCE PROCEDURE

Definitions

411

41.2

4.1.3

Purpose

421

422

4.2.3

424

A grievance is a claim by an employee or AFSCME, that there has been a violation,
misinterpretation, or misapplication of this contract.

An aggrieved person is the person(s) or AFSCME, making the claim.

A "party in interest™ is any person who might be required to take action, or against
whom action might be taken, in order to resolve the claim.

The purpose of this procedure is to secure, at the lowest possible administrative level, a
resolution to the grievance caused from the interpretation or application of this contract.
The proceedings will be kept confidential and as informal as may be appropriate at any
level of the procedure.

Any employee may at any time present grievances to his employer, and have such
grievances adjusted, without the intervention of AFSCME as long as the adjustment is
reached prior to arbitration and the adjustment is not inconsistent with the terms of this
Agreement. The District shall not agree to a resolution of the grievance until AFSCME
has received a copy of the grievance and the proposed resolution and has been given the
opportunity to file a response.

Since it is important that grievances be processed as rapidly as possible, the time limits
specified should be considered maximum and every effort should be made to expedite the
process. The time limits may, however, be extended by written mutual agreement.

In the event a grievance is filed when it cannot be processed through all the steps by the
end of the school year, and if left unresolved until the beginning of the following school
year, could result in harm to an aggrieved person, the time limits set forth herein will be
adjusted so that resolution is complete prior to the opening of school.

Procedure

43.1

43.2

Pre-grievance requirements: Any person with a problem requiring resolution must first
discuss the problem with the appropriate supervisor who has the authority to resolve the
matter, either directly or through a representative with the objective of resolving the
matter informally. If resolution is not affected, a grievance may be filed within six (6)
calendar weeks of the event or circumstances giving rise to the alleged grievance.

An employee may file a grievance in writing simultaneously with the president of
AFSCME and Human Resources for routing to the appropriate administrator.
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4.3.3

434

4.3.5

4.3.6

Within ten (10) work days after receipt of the written grievance, Human Resources or the
president of the AFSCME will meet with the aggrieved person and a representative of the
AFSCME or the District in an effort to resolve it.

If the grievant is not satisfied with the disposition above, or if no written decision has
been rendered within ten (10) work days of the meeting specified in 4.3.03, AFSCME
may request that the matter be submitted to mediation. If the District agrees, then the
matter shall be mediated with the State Mediation and Conciliation Service as soon as a
date may be set.

If the grievant is not satisfied with the disposition above, or if no written decision has
been rendered within ten (10) work days of the meeting specified in Section 4.3.03,
he/she may within twenty (20) work days of the meeting specified in Section 4.3.03
above, request in writing that the grievance be submitted to an arbitrator. The arbitrator’s
decision will be in writing and will set forth to all parties his findings of fact, reasoning
and conclusions on the issues submitted. The arbitrator will be without power or
authority to make any decision which requires the commission of an act prohibited by
law or which is in violation of the terms of this agreement. The arbitrator will have no
power to add to, subtract from or modify the terms of this agreement, or the written
policies, rules, regulations, and procedures of the District. Should it become necessary to
decide an issue, an arbitrator is required to review issues of “external law.” Provided that
the arbitrator abides by his or her jurisdictional mandates, doesn’t commit fraud, or have
a conflict of interest, the decision of the arbitrator shall be binding. Discipline of
employees is not subject to binding arbitration. All appeals of discipline shall be subject
to District policy and Education Code 845113.

a. AFSCME alone, as opposed to the individual unit member grieved, by written
notice to Human Resources within fifteen (15) work days of receipt of the
request, may submit a grievance to binding arbitration.

Unless otherwise mutually agreed, after a grievance has been submitted for arbitration,
the moving party shall request from the State Mediation and Conciliation Service a list of
five (5) arbitrators experienced in resolving grievances in the public schools.

From the list of five (5) arbitrators from the, State Mediation and Conciliation Service
names will be struck by the parties until one remains. The flip of a coin will be used to
determine who strikes first.

a. The parties shall develop a written description of the grievance and steps through
which it has moved. The exact question or issue which must be answered or
solved is to be specified in writing. The document, when agreed to and signed by
both parties, will become the charge for the arbitrator. If no agreement can be
reached, then the moving papers will be provided the arbitrator, and he or she
will be responsible for developing the issue to be resolved at the hearing.

b. In all instances, the arbitrator's award will be in writing and set forth the finding
of fact, conclusions reached, and the logic underlying those conclusions. The
award will be submitted by the arbitrator to the District and AFSCME.

C. Within ten (10) work days of the receipt of the award, the District and AFSCME
will make a final decision notify the affected parties in writing.
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4.4

4.5

4.3.7

All costs for the direct services of the arbitrator will be borne equally by the District and
AFSCME. Other costs will be borne by the party incurring them. Costs of a transcript, if
used by, AFSCME or the District shall be borne equally.

Rights of Employees to Representation

441

4472

No reprisals of any kind will be taken by any person against any aggrieved person, any
party in interest, any member of an AFSCME, or any other participant in the grievance
procedure by reason of such participation.

Grievants may be represented at all stages of the grievance procedure by themselves or,
at their option, by a representative. If a grievant does not choose to be represented, the
AFSCME shall be given a copy of the grievance and the proposed resolution and have
the opportunity to file a response within five (5) work days.

Miscellaneous

451

452

453

454

455

456

AFSCME may on its own behalf and on the behalf of the affected employee, initiate a
grievance which affects more than one employee at one location.

If a grievance arises from action or inaction of a person at a level above the school or
department, the aggrieved person shall submit such grievance in writing to the
Superintendent or his/her designee and AFSCME.

Decisions rendered in Section 4.3.03 of the procedure will be in writing specifying the
decision, the reasons and will be transmitted promptly to those parties in interest. Time
limits for appeal shall begin the day following receipt of written decision by the parties in
interest.

When it is necessary for a grievant and his/her representative(s), or an employee to serve
as a witness at the hearing, such parties shall be released without loss of pay. A
reasonable effort will be made to hold grievance hearings during the grieving employee's
workday.

All documents, communications, and records resulting from the processing of a grievance
shall be filed separately from the personnel file of any participant.

Appropriate forms for the filing and processing of grievances will be developed jointly

by the Superintendent or his/her designee and employee organizations and provided by
the District, as necessary, at the cost of the District.
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5.1

ARTICLE 5

WORKING CONDITIONS

Definitions

5.11

5.1.2

5.13

5.14

5.15

5.1.6

Permanent Employee: Employees hired on either a full-time or part-time basis, with the
understanding that their employment will continue as long as their work and conduct
meet the requirements of the District. However, the employees will not be officially
designated permanent until the probationary period has been rendered in a satisfactory
manner.

Short-term Employee: Pursuant to California Education Code § 45103(d)(2) and
45103(d)(3), any person who is employed to perform a service for the district upon the
completion of which the service required or similar services will not be extended or
needed on a continuing basis. Substitute and short-term employees, employed and paid
for less than 75 percent of a school year shall not be a part of the classified service nor
members of the bargaining unit. “Seventy-five percent of a school year” means 195
working days, including holidays, sick leave, vacation and other leaves of absence,
irrespective of number of hours worked per day.

Substitute: Pursuant to California Education Code § 45103(d)(1), any person employed
to replace a classified employee who is temporarily absent from duty, while a position is
posted, and/or filling a position for not longer than sixty (60) work days”.

Probationary Employee: An employee who is serving the District in a position will
become a regular or permanent employee after the probationary period has been served.

Probationary Period: The probationary period for all new employees shall be a period
of six (6) months.

a. In the case of a classified employee who has regular or permanent status, but who
is promoted to a higher classification, there is a six (6)-month probationary
period in the new classification. The parties agree that a reclassification into a
new position shall not result in a new probationary period.

b. All employees in positions subject to this contract, who have been employees for
a period of six (6) months or longer shall be deemed to have permanent status;
and those who have served less than six (6) months, shall have probationary
status until they shall have served six (6) months.

Proportional Credit: For the purpose of prorating service for District benefits,

probationary time, eligibility for step increment and salary, 173.33 hours of employment
shall equal one month of full-time service.
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5.2

5.3

5.4

Hours, Breaks, and Lunches

521

5.2.2

5.2.3

The regular work week for unit members shall not exceed forty (40) hours; the regular
work day shall not exceed eight (8) hours. The workweek shall consist of not more than
five (5) consecutive work days for any employee having an average workday of four (4)
hours or more during the workweek. (Education Code §45131).

Unit members working five (5) or more hours per day shall be provided a meal period of
not less than thirty (30) minutes to a maximum meal period of sixty (60) minutes, except
that if the total work period per day of the employee is no more than six hours, the meal
period may be waived by mutual consent of both the school/site administrator and
employee. The meal period shall be scheduled as close to the middle of the work day as
possible; however, it is recognized that emergencies may arise, and that lunch period may
be delayed. However, under no circumstances will a unit member be required or
requested to work any portion of their uninterrupted, duty free lunch period. In no case
shall the meal period be deemed to include the normal rest period.

Unit members are entitled to a fifteen (15) minute rest period for each 4-hour work
period. The rest period shall be scheduled approximately in the middle of each four hour
span.

Classification Descriptions

53.1

5.3.2

5.3.3

534

The duties and responsibilities of the members of the classified employees shall be fixed
and prescribed in the classification description as approved for each class by the
Governing Board.

Classification descriptions will be maintained and made available on-line and in a
separate manual.

Within the limits of its resources, the Board will create and establish a sufficient number
of positions to adequately care for all phases of the District's classified operations, and
shall set the hours and days to be worked in each position. A sufficient number of
qualified persons will, to the best of the Board's ability, be employed to fill all such
positions.

Classification descriptions may be found in the “Employment Section” of the District’s
website. Any necessary modifications to unit class descriptions will be modified with
AFSCME's agreement.

Assignment-Shifts-Hours

54.1

5.4.2

If there are no volunteers for changes in hours, the assignment will be done on the basis
of seniority. Ten (10) work days will be allowed for the transition except in exigent
circumstances.

In the event of a vacancy, all other things being equal, employees who request in writing

to change shifts shall be given shift assignment preference on the basis of seniority within
their job site/department.
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5.5

5.6

543

5.4.4

Split shifts which require a current employee to modify his or her hours shall be
negotiated between the District and AFSCME. Current split shifts will be grand
parented. Additional hours added to current positions which split shifts will not be
subject to negotiation.

Assignment of School Security Specialists may be a four (4) day, forty (40) hour work
week, a 9-8-80, or a work schedule as determined necessary by the Associate
Superintendent, Human Resources or Designee.

Reduction in Work Force/Seniority

551

Safety

5.6.1

5.6.2

5.6.3

5.6.4

An employee's longevity is defined as provided by the California Education Code. It
shall be applied as follows:

a. In the event that the District deems it necessary to reduce the working force, the
last worker hired within the classification so reduced shall be the first worker laid
off. In rehiring, the last worker laid off shall be the first to be rehired. The re-
employment of laid off workers shall take precedence over any other type of
employment.

b. Employees laid off who are willing, competent, and qualified to perform duties
within another job classification, should refer to Article 6.10 "Other Layoff
Considerations" for procedures.

The District shall furnish each employee a place of employment which is safe and
healthful for the employees therein, and shall conform to, and comply with all health,
safety and sanitation requirements imposed by state and federal laws.

The District and AFSCME agree to an Injury and Iliness Prevention Program Committee
which meets monthly with unit representation from clerical, maintenance, grounds,
custodial, police and security services, and food & nutrition services. The task will be to
monitor and recommend good safety practices. Minutes from the IPP Committee will be
available on-line and in hard copy.

The District will implement IIPP State-mandated guidelines.

The District and AFSCME agree to initiate a joint training program in safety for District
employees, and the District will regularly consult with AFSCME on identified safety
concerns.

Employees shall not be required to work under unsafe or hazardous conditions or to
perform tasks which endanger their health, safety or well being.

An employee may use reasonable force as is necessary to protect himself/herself from
attack, to protect another person or property, to quell a disturbance threatening physical
injury to others, or to obtain possession of weapons or other dangerous objects upon the
person, or within control of a pupil.

19



5.7

5.6.5

5.6.6

Employees shall immediately report cases of assault suffered by them in connection with
their employment to their immediate supervisor and to local enforcement agencies. Such
notification shall be immediately forwarded to the Superintendent or his/her designee,
who shall comply with any reasonable request from the employee for information in the
possession of the Superintendent or his/her designee relating to the incident or the person
involved, and shall act in appropriate ways as liaison between the employee, the person,
and the courts.

If criminal or civil proceedings are brought against an employee alleging that he/she
committed an assault in connection with his/her employment, such employee may request
the Governing Board to furnish legal counsel to defend him/her in any civil action or
proceeding brought against him/her within the limits set by law.

Uniforms

5.7.1

A uniform allocation will be provided for Campus Supervisors, Custodial, Food and
Nutrition Services, Grounds, Maintenance, Purchasing Warehouse, and School Security
Specialists for wear while on duty. School logo shirts are not considered a part of
uniform allocation, but may be used.

a. Custodians will be provided with five (5) industrial shirts annually and one (1) jacket
every three (3) years.

b. Food and Nutrition Services, excluding Food Nutrition Services Warehouse, will be
provided an apron as no uniform is required.

c. Food and Nutrition Services Warehouse unit members will be provided with:

I. Five (5) industrial shirts annually

ii. One (1) jacket every (3) years

iii. Insulated safety (steel-toed) footwear as needed every two years.

iv. The District will consider special circumstances such as unusual wear
and other exigent circumstances for replacement of safety (steel-toed)
footwear more frequently than specified in section iii. above.

V. The District will identify two (2) retail locations where appropriate
Safety Footwear may be purchased and develop a process for remittal to
identified retailers.

Vi. The maximum allowance for Safety Footwear will be $160.00 per pair
plus applicable taxes.
vii. Unit members for whom safety footwear is provided are required to wear

this footwear during working hours.
d. Maintenance and Grounds will be provided with five (5) industrial shirts annually,
one (1) jacket every three (3) years, and two (2) pairs of industrial overalls
per year (or whenever the overalls are worn out).

e. Purchasing Warehouse unit members will be provided with:

I. Five (5) industrial shirts annually
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5.7.2

5.7.3

5.74

5.7.5

5.7.6

5.7.7

5.7.8

5.7.9

ii. One (1) jacket every (3) years

iii. Safety (steel-toed) footwear as needed every two years.

iv. The District will consider special circumstances such as unusual wear
and other exigent circumstances for replacement of safety (steel-toed)
footwear more frequently than specified in section iii. above.

\2 The District will identify two (2) retail locations where appropriate
Safety Footwear may be purchased and develop a process for remittal to
identified retailers.

Vi. The maximum allowance for Safety Footwear will be $160.00 per pair
plus applicable taxes.
vii. Unit members for whom safety footwear is provided are required to wear

this footwear during working hours.
f.  School Security Specialists - See Article 14 for uniform allocation.
Only probationary/permanent employees are eligible for the uniform allocation.
Employees may elect to use the equivalent dollar value of the uniform allocation towards
the purchase of optional wear listed in the Optional Wear section of this Article. The
District shall provide a number of uniforms as negotiated in bargaining, with the District
bearing all costs.

Uniform articles remain the property of the employee.

Employees issued uniforms are required to wear them while carrying out the duties and
responsibilities of their position.

Uniform specifications (color, material, styling, etc.) are governed by the Elk Grove
Unified School District. Clothing items not complying with specifications are not to be
worn.

Color is determined by the department:

Grounds green
Maintenance gray

Custodial blue
Purchasing warehouse tan

Food & Nutrition Services warehouse gray pinstriped

Employees required to wear uniforms must begin each work day clean, neat and attired in
properly fitting prescribed uniforms. Uniform items, optional wear items, and pants with
visible areas of wear or disrepair will not be worn, but shall be replaced as quickly as
possible by the District.

Foul weather gear including rain boots if determined necessary by the supervisor will be
available to each work site for employees to work outside during inclement weather.

District-Provided and Approved Optional Wear

On an as needed basis, District and AFSCME agree to create a sub-committee for selection of
colors; committee representatives to be determined by each party.
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5.8

Badges

The District agrees to make available identification badges for all AFSCME employees.
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6.1

6.2

ARTICLE 6

EMPLOYMENT PRACTICES

Vacancy Announcements

6.1.1

6.1.2

6.1.3

6.1.4

6.1.5

6.1.6

6.1.7

Vacancy notices will be posted on EDJOIN for a minimum of eight (8) workdays.
a. Vacancy notices will include an application deadline.

b. Employees are encouraged to access computers made available for job
information. Computers are available at public libraries, One Stop Career
Centers, and Human Resources.

C. Employees needing assistance with the application process to obtain job vacancy
information may schedule an appointment with Human Resources or at a One
Stop Career Center.

Vacancy notices shall include, but not be limited to: job classification and description,
work-site, work hours, work week, work year, salary range, application deadline and
application requirements.

Complete applications submitted by internal applicants will be forwarded to the
respective school site/department for vacancy interview consideration. Personal
interviews will be conducted by appropriate supervisors before filling all advertised
vacancies.

Applicants for a vacancy who provide an email address on the application shall be
notified by email if they are not interviewed and for those interviewed when the final
selection is made.

In the event that one or more applicants are equally qualified for a vacancy, the applicant
with the greatest seniority shall be given preference.

The District will announce all summer school vacancies and special summer programs by
April 15™ this may involve a summer school application. In such cases, personal
interviews may not be necessary. Preference is provided to the employee already
working at the site. If that employee is unable or unwilling to take the position, it will be
opened to other employees who meet the qualifications. Sign-up sheets may be used at
certain school sites/departments which requires specific certifications.

The District will not offer any summer school or other special summer program openings
to non-bargaining unit applicants until it is ascertained that no bargaining unit employees
either meets the qualifications for the vacancy in question or applies for the open position
in a timely fashion as specified in the posting.

Requirements

6.2.1

Applicants for appointment to the classified staff shall fulfill the requirements and meet
the standards as defined in the job description as approved by the Governing Board. In
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6.2.2

6.2.3

6.2.4

6.2.5

6.2.6

6.2.7

6.2.8

addition, applicants must meet the pre-employment requirements of California law prior
to reporting for work.

Age of the individual shall not be a factor in the hiring, continuing employment, or
releasing of an employee who is otherwise qualified for employment by the District,
consistent with limitations set forth in the California Education Code.

Education and Experience: All persons employed to fill any regular full-time or part-
time position should possess the qualifications of education and experience described in
the official class description. The Board may authorize the appointment of persons
having less than the appropriate qualifications if fully qualified persons cannot be
recruited.

No inquiry in regard to their actual or perceived race, religion, color, national origin,
ancestry, age, marital status, pregnancy, physical or mental disability, medical condition,
genetic information, veteran status, gender, gender identity, gender expression, sex, or
sexual orientation shall be made of a person proposed for, or seeking employment.

Special Driver Certificates: The District shall reimburse unit members the renewal cost
of any special driver’s certificate (other than a Class C driver’s license) required in the
performance of their duties. This shall include a Class A or B license for those
employees whose job description requires such a license.

It is the policy of the Board to pay for the cost of a physical examination associated with
Class A or B license job description requirement up to $50, (unless the District can
negotiate and designate one for less or it would be covered by current insurance)
subsequent to employment if such examination should be required by the Board.

The Board reserves the right to require a physical examination relevant to the
requirements of the position as a condition precedent to employment. If circumstances
justify, such an examination may be required of any employee at any time following their
date of employment. The cost of a physical examination prior to employment shall be
paid by the applicant. It is the policy of the Board to pay for the cost of physical
examination subsequent to employment if such examination should be required by the
Board.

All employees upon initial employment shall present evidence of having submitted to
examination (chest x-ray, skin test, or other tests designed as acceptable by the County
Health Department), to determine that they are free of active tuberculosis (TB) prior to
commencing service and every four (4) years thereafter or more often if directed by the
Governing Board upon recommendation of the local health officer. These examinations
will be at District expense if they are not available without cost. It is the responsibility of
the employee to update their TB results prior to the expiration date. The TB expiration
date is located on employee monthly pay warrant.

Retiree-Substitute List: A 180-day waiting period is required for CalPERS retirees before
a retiree can return to work. The 180-day waiting period starts from the date of
retirement. The retiree will not be required to re-take the pre-employment physical to
substitute in the position vacated by retirement.
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6.2.9

The District shall pay for the renewal of all required licenses, certificates, permits and/or
certifications for all bargaining unit members who are required to obtain and maintain
CPR/First Aid including AED training. This shall not apply to the initial attainment of a
required license, certificate, permit and/or certification, but shall apply to all such
renewals.

6.3 Transfer between Sites/Locations

6.3.1

6.3.2

General Provisions

a.

A transfer is defined as a move from one site or location to another within the
same classification.

A voluntary transfer is one initiated by the employee.

A unit member may apply, according to the procedure in 6.3.2, for any vacancy
or new position.

An ongoing comprehensive listing of District vacancies shall be available
through the District Website and/or EDJOIN.org.

An involuntary transfer is one initiated by the District.

Voluntary Transfers

a.

Voluntary Transfers are encouraged to allow an employee to accommodate
personal and professional choice for job location and/or focus.

Requests for transfer shall be made on a District form with a copy of the most
recent evaluation and submitted to Human Resources. Should an employee be
placed in the unscheduled evaluation process during the school year in which
they have submitted a transfer request, the employee is no longer eligible to
participate in the voluntary transfer process. When an employee is no longer in
the unscheduled evaluation process, the employee is then eligible to submit a
transfer request with his or her most recent evaluation. Employees may apply for
a transfer to a specific site or for any position within his or her classification that
becomes open. All transfer applications submitted to Human Resources shall be
active for the current school year. Prior to July 1* of the following school year,
employees in good standing will be contacted by Human Resources to determine
continued interest to extend transfer request. Human Resources shall provide a
list of transfer applicants to AFSCME upon request.

1. Transfer to a specific site. The employee must complete a “Request for
Transfer” form.

2. Transfer to any site. Employees willing to consider placement in any
open position within their current classification should complete a
Request for Transfer form and so indicate.

When a vacancy occurs, the announcement shall be posted as set out in Sections
6.1.1,6.1.2 and 6.3.1.

All employees in good standing who have completed their probation are eligible
to apply for a voluntary transfer. Good standing means that the employee has a
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e.

current evaluation that meets or exceeds standards and is not currently on an
improvement plan or unscheduled evaluation cycle. All internal candidates who
have submitted a Request for Transfer form will be interviewed. However, if
more than ten (10) transfer applicants apply, interview consideration will be
based on qualifications. Requests for transfer shall be made on a District form
with a copy of the most recent evaluation and submitted to Human Resources
prior to application deadline. If there is no evaluation within the last twelve (12)
months, and/or during the sixty (60), ninety (90), or one hundred twenty (120)
day unscheduled evaluation period, the employee’s performance during that
period shall be deemed as meeting all standards and the transfer process will
proceed. All transfer applications submitted to Human Resources shall be active
for the current school year.

Transfer requests shall be considered in terms of the following criteria:

1. If a reemployment lists exists for the job classification vacancy, first right of
refusal will be extended to those on the reemployment list in
order of seniority.

2. Transfer requests on file with Human Resources will be given priority
consideration prior to vacancy posting. Human Resources will coordinate a
transfer interview with department/school site administrator and/or designee.

3. Ifadecision is made by the authorized manager or administrator not to
fill a vacancy with any of the employees applying for transfer, the
reason will be provided in writing upon written request. All candidates will
be advised of the results of the transfer process.

6.3.3 Involuntary Transfers

a.

Except when done pursuant to a disciplinary process, involuntary transfers shall
not be punitive. Management decisions on involuntary transfers shall be final,
once AFSCME and the affected employee have been informed and allowed input
into the decision.

An employee may not be involuntarily transferred more than once in three (3)
years, unless the District can substantiate that its educational program is made
less effective or efficient by continuing the employee in his or her current
position or an entire program or operation is moved. Within the three year period,
an employee may consent to an involuntary transfer in writing after consultation
with AFSCME.

An employee who has been involuntarily transferred shall retain the job
classification, work year, hours, compensation, and benefits provided for in this
contract. If the shift hours are to be modified, an employee’s personal needs will
be considered prior to finalization of the transfer.

In circumstances where it is feasible, an employee being considered for
involuntary transfer under this section shall have the right to indicate, in writing,
a preference in job assignment.
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Involuntary transfers shall be processed by Human Resources, in consultation
with the affected employee, the appropriate manager or administrator, and
AFSCME. Upon written request, the reasons for such transfer shall be provided
in writing and delivered to the employee and AFSCME.

6.3.4 Priority Transfer Process

a.

Employees who feel transfer is critical must so indicate on a Request for Transfer
form and have AFSCME countersign the request which calls for priority
response from the District, including but not limited to administrative transfer.
AFSCME leadership and Human Resources agree to work diligently toward a
mutually agreeable resolution of countersigned priority transfer applications.

AFSCME’s endorsement for priority may ask the employee to train in
interviewing skills, the application process, and direct feedback and practice.
Engaging in the priority transfer process necessarily involves consultation
between the District, AFSCME and the affected employee.

The priority Transfer does not allow a unit member to designate a particular site
for transfer, but would allow the refusal to accept a particular transfer by
withdrawing from the Priority Transfer process.

When more than one site is available for a Priority Transfer applicant for transfer,
the employee shall be allowed to indicate their preferred site.

6.4 AFSCME Promotional Positions

6.4.1

a.

The following positions will be closed promotional:

Accounting Technician Il

Accounting Technician 111

Assessment and Evaluation Technician Il

Assessment and Evaluation Technician 111

Buyer 11

Computer Support Help Desk Specialist |1

Computer Support Help Desk Specialist 111

Computer Technician 1l

Computer Technician I

Construction Technician Il

Construction Technician Il

Custodian 11

Data Archive Technician 11

Food & Nutrition Services Assistant I

Grounds Equipment Operator (Entry Level Classification: Sr. Grounds Worker)

Grounds Water Quality Technician (Entry Level Classification: Sr. Grounds Worker)

Irrigation Systems Technician (Entry Level Classification: Sr. Grounds Worker)

Lead Campus Supervisor

Lead Custodian I (Entry Level I/11)

Lead Custodian Il (Entry Level: Custodian I/1l and Lead Custodian I)

Food and Nutrition Services Packaging Lead (Entry level: FNS Assistant 11 /
Elementary Lead / Secondary Lead)
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Lead Food and Nutrition Services — Elementary (Entry level: FNS Assistant | / 11
and Food Processing Center Assistant)

Lead Food and Nutrition Services — Secondary (Entry level: FNS Assistant Il and
Lead FNS — Elementary)

Office Assistant Il

Office Assistant 11l

Payroll Technician Il

Payroll Technician 111

Personnel Assistant Il

Planner Il

Planner 111

Professional Learning Technician Il

Professional Learning Technician 11

Purchasing Assistant 11

Risk Management Technician Il

School Office Assistant Il

School Site Controller Il

School Security Specialist 11

Spray Technician (Entry Level Classification: Sr. Grounds Worker)

Sr. Computer Support Help Desk Specialist

Sr. Computer Technician

Sr. Duplicating Room Operator

Team Leader Grounds Worker (Entry Level Classification: Sr. Grounds Worker)

Team Lead, Maintenance

Warehouse Worker 11

Warehouse Worker 11 — Food and Nutrition Services

Water Quality/ Irrigation Control System Specialist

To receive interview consideration for closed promotional positions unit
members must:

(1) Be currently working in identified appropriate classification for the
closed promotional position for which they are applying unless otherwise
specified;

2 Have successfully completed probationary status in their current position
by the closing date of posting; and

3 Have a current satisfactory performance evaluation.

After the closing date of a posted closed promotional position, if fewer than two
(2) unit members within identified appropriate classification apply, other
applicants will also receive interview consideration in order to insure that there is
an adequate applicant pool.

As closed promotional positions arise, they will be posted on EDJOIN. Unit
members interested in closed promotional openings must adhere to the timelines
and instructions for applying to receive interview consideration.
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6.5

6.6

6.4.2

Promotion or Transfer Salary Placement Criteria

Promotion or transfer salary placements effecting a change to a higher salary range will
be implemented by placement on the same experience step (including training class
increments).

Promotion

6.5.1

6.5.2

6.5.3

6.5.4

The District shall first consider unit members in good standing and who meet the
minimum requirements for promotional advancement within a defined classification
before considering substitutes and external applicants. Unit members shall serve a
probationary period in the new position of six (6) months pursuant to Article 6.6.4.

Internal applicants for a position will be screened for qualifications and unit members
will be excused from work, when necessary, to participate in an EGUSD interview
process.

The District Promotional Report will be available to AFSCME upon request.

Training opportunities to enhance promotability will be available to those who request.

Probation

6.6.1

6.6.2

6.6.3

6.6.4

6.6.5

The probationary period shall be a period of six (6) months. Time on leave of absence
shall not apply toward completion of the probationary period.

All new employees of the District and present employees promoted to a higher
classification must satisfactorily serve the District for the prescribed probationary period
of time before attaining the status of a regular or permanent employee. At the
satisfactory conclusion of the established probationary period, each employee is deemed
to be a permanent employee.

If, however, a person serves as a substitute or short-term employee, for more than 195
days in a fiscal year and then becomes a regular employee in the same classification,
his/her service in the prior status shall count toward completion of the probationary
period provided there has been no substantial break in service. In these cases, vacation
and sick leave accrued from the date of initial employment shall be computed according
to the percentage of time actually worked and accredited to the employee.

During the probationary period, a new employee may be dismissed at the discretion of
the Superintendent or his/her designee. A presently employed employee promoted to a
higher classification may be returned to his/her former classification at the discretion of
the Superintendent or his/her designee.

Employees returning to District employment after a complete break in service of six (6)

months or more, shall again serve the prescribed probationary period before attaining
regular or permanent status.
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6.7

6.8

Permanent Status

6.7.1

6.7.2

Classified employees to be designated as permanent employees of the District must serve
a six (6)-month probation period.

The implementation of the employing agreement shall be according to the officially
adopted and published job classification description, and the officially adopted and
published bargaining unit salary schedule.

Personnel Records

6.8.1

6.8.2

6.8.3

6.8.4

6.8.5

6.8.6

Personnel records shall be kept on all current employees and shall include the following:

Employment status
Evaluations

Changes of status
Other related materials

oo oTe

A separate folder containing each employee's salary information shall be retained in the
Payroll department.

An employee of the District shall have the right to review the contents of their personnel
file maintained in the District's Human Resources Department. A designated AFSCME
representative may, at the classified employee's request, accompany them in the review or
independently review the file with written authorization of the employee. An employee
may receive a copy of their personnel file in instances of disciplinary action or other
personnel actions of the District without cost. Any employee may obtain a copy of their
file by paying the cost of copying, not to exceed the costs paid by those requesting
copies, pursuant to Government Code § 6250 et seq.

A classified employee shall be provided a copy of all derogatory materials before it is
placed in their personnel file. S/he shall also be given an opportunity to initial and date
the materials and to prepare a written response to such materials within ten (10) work
days of receipt of the materials. The person(s) who draft and/or place materials in a
classified employee's personnel file shall sign the materials and signify the date of which
such materials were drafted and placed in the file. The written response shall be attached
to the material.

Access to personnel files shall be limited to only those who have a need-to-know. The
contents of all personnel files shall be kept in the strictest confidence. All personnel files
will be considered confidential and will not be available to persons other than the
employee and those authorized by Human Resources.

All materials in an employee’s personnel file (except for those prohibited by law) shall be
available to the employee requesting to inspect their personnel file. The review shall
occur in the presence of a Human Resources representative by appointment only. An
appointment request form can be obtained in Human Resources and/or Public folders.
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6.9

6.10

Evaluation

6.9.1

6.9.2

6.9.3

6.9.4

6.9.5

6.9.6

6.9.7

6.9.8

6.9.9

Probationary employees shall be evaluated by the immediate supervisor on or before the
90th day of employment (3-month) and on or before the 170th day of employment (6-
month).

Each classified permanent employee shall be evaluated by their immediate supervisor a
minimum of once a year, near the employee’s anniversary date (hire date). Such
evaluation report shall be forwarded to the Director for Classified Personnel.

Section 6.9.2, notwithstanding, an evaluation of a classified employee shall be made at
any time if their job performance of assigned duties, attitudes, or conduct on or off the
job, are considered to warrant such.

The District agrees that evaluators should provide actual notice either orally or in writing
which will reasonably apprise the employee of performance problems prior to them being
noted on the final evaluation summary. This requirement is not intended to prevent an
evaluator's direct feedback on the final evaluation summary of inappropriate behavior
which any reasonable employee should have known was not appropriate.

The District agrees to provide notice to employees of his/her rights to representation for
all who will receive unscheduled evaluations.

The evaluation shall be given to the employee and discussed with them. The employee
shall certify by signature that the evaluation has been discussed with them, however,
employee’s signature does not necessarily indicate agreement. A copy shall be retained
by the supervisor, copy to the employee, and the original forwarded to Human Resources.
In the event the employee disagrees with the evaluation, s’lhe may within twenty (20)
work days submit a written statement to the Human Resources Department, to be
attached to the evaluation.

The Board recognizes the right and privilege of an employee to evaluate his/her position
and working conditions, and to make requests, criticisms, suggestions or complaints,
provided such are made through the proper channels.

The District agrees to advise AFSCME in a timely manner when it determines that an
unscheduled evaluation is to be conducted.

Classified Performance Evaluation Form, Attachment 2, is the approved form for
evaluation of AFSCME employees.

Layoff and the Effects of Layoff

6.10.1 Classified personnel laid off because of lack of work or lack of funds are eligible for re-

employment for a period of thirty-nine (39) months and shall be re-employed in
preference to new candidates.

6.10.2 Persons re-employed during this 39-month period are entitled to all sick leave which was

accrued prior to their lay-off.
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6.10.3 Seniority shall be determined by date of hire with the District in a regular classified
position.

6.10.4 To facilitate a reduction in the classified work force necessitated by a lack of funds
and/or a lack of work, the District shall lay off classified employees in accordance with
the applicable sections of the Education Code and as supplemented below.

A.

DEFINITIONS

1.

Break in Service. A complete separation of a regular employment
relationship with the District. A Board-approved leave of absence, either
paid or unpaid, is not considered a break in service.

Bumping Rights. The right, when actually facing layoff, to displace the least
senior employee in the same classification or a lower classification in which
the employee who is facing layoff has formerly held permanent regular
status.

Higher classification. Service in any classification within job families which
receives a higher rate of pay than the classification being laid off. The basic
salary range for a classification is the determining factor and not
responsibility or longevity of individual employees.

Hire Date Seniority. The employee’s first day of paid probationary service in
a classification.

Job Family. A job family is a group of classifications whose essential
functions are closely related but require progressively more complex skills to
perform successfully as you progress up the job family ladder.

Layoff. The termination of an employee because of lack of work and/or a
lack of funds. An employee may be laid off if:

a. a position is being eliminated and the employee has the least hire date
seniority in the classification;

b. the employee has been displaced following the return from leave of an
employee with greater hire date seniority;

c. the employee has been displaced by an employee whose position was
eliminated; or

d. the employee has been unable to return to duty following the exhaustion
of specified periods of paid and unpaid illness or industrial accident
leave.

Reemployment List. A list of the names of laid-off employees, arranged in
rank from the greatest to least hire date seniority in the classification from
which laid off, plus higher classifications.

32



8. Reemployment Rights. The right to the next vacant position in a
classification ahead of any person who is not higher on the reemployment list
and ahead of all new applicants.

B. PROCEDURES FOR LAYOFF

1. Notice of Layoff. The District will give employees and AFSCME no less
than sixty (60) calendar days notice prior to the effective date of their layoff.
Such notice shall inform the employee of displacement rights, if any, and
reemployment rights.

2. Criterion for Layoff. Length of service (seniority) shall be the only
criterion used to effect layoffs. Length of service shall be calculated on date
of hire within the classification worked. If two (2) or more employees within
a classification have the same hire date, the longevity base date will be used
to determine as to who shall be laid off first and if that date is the same then
the first day of paid service with the District will be used, and if that is the
same, then the determination will be made by lot.

3. Order of Layoff

a. Classified employees shall be laid off in inverse order of hire date
seniority by job classification. Employees who have been employed the
shortest time in the classification, plus higher classifications, shall be laid
off first.

b. No permanent or probationary classified employee shall be laid off from
any position while employees serving short-term or substitute status are
retained in positions of the same classification.

4. Rights of Employees Upon Layoff

a. A reemployment list for each classification subject to layoffs will be
established and maintained for at least thirty-nine (39) months, or until
exhausted, whichever is sooner.

b. The names of employees who are laid off will be placed on the
reemployment list by hire date in accordance with length of service in the
classification, plus higher classification.

c. Persons on layoff reemployment lists will be reemployed over all other
candidates for a position vacancy within the laid off person's
classification.

d. Employees on reemployment lists shall be eligible to compete for
vacancies for which they can qualify and shall be considered as
promotional applicants, as provided for in the rules of the District.

e. An employee who meets the qualifications may elect retirement under

the Public Employees Retirement System and shall be placed on an
appropriate reemployment list. If an employee subsequently accepts, in
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writing, an appropriate vacant position within the period of thirty-nine
(39) months, the District shall maintain the position until PERS has
processed the request for reinstatement from retirement.

f.  Those entitled to bump may bump into a position of greater, same, or
fewer hours.

5. Demotions in Lieu of Layoff

a. In lieu of being laid off, an employee may elect demotion to a
classification with a lower salary status in which the employee had
previously served under permanent status provided that the employee has
a greater hire date seniority in the classification than the incumbent
employee. The employee shall be allowed to bump the employee with
the least hire date seniority in the lower classification.

b. Any employee will be automatically considered for demotion in lieu of
layoff unless s/he indicates otherwise. The employee must notify the
District in writing within five (5) working days after receiving layoff
notice and rights to demotion.

c. Any employee demoted pursuant to this rule shall receive the closest
salary step of the new salary range of the classification which is closest
to, but not greater than, the employee's present salary.

d. Anemployee displaced pursuant to this rule shall have the same rights as
persons laid off for lack of work or lack of funds.

C. REEMPLOYMENT

1. Laid-off employees are eligible for reemployment in the classification from
which laid off for a thirty-nine (39) month period from the effective date of
layoff and shall be reemployed in the reverse order of layoff, as vacancies
become available. Employees shall not have to apply or interview to obtain
his/her position.

2. Laid off employees who, at the time of layoff, took voluntary demotions or
voluntary reductions in assigned time shall be, at the employee's option,
returned to a position in their former classification or to a position which
increases assigned time as vacancies become available for an additional
period of twenty-four (24) months provided that the same tests of fitness
under which they qualified for appointment to the classification still applies.
Such employees shall be ranked in accordance with their hire date seniority
on the reemployment lists.

3. When a vacancy occurs in a classification for which a layoff reemployment
list has been established, the senior employee will be notified and given the
opportunity to accept the vacancy. That employee may decline the offer of
employment and retain their position on the list. The offer will then be made
to the next person on the list. A laid off employee may refuse the first offer,
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but the rejection of the second will constitute a waiver of the employee's
statutory right to be on the reemployment list.

An employee who has been laid off for lack of work or lack of funds, and
who is on a layoff reemployment list, may be employed as a substitute or
short-term employee in their original classification or any other classification
for which qualified, and such employment shall in no manner jeopardize or
otherwise affect the employee's status or eligibility for reemployment. Refer
to AFSMCE salary schedule for substitute pay rates.

D. OTHER LAYOFF CONSIDERATIONS

1.

Employees who are subject to layoff will be offered vacant positions at an
equal or lower classification within the unit job family from which the
employee was displaced.

The District will notify AFSCME of pending layoff actions which affect
employees within the bargaining unit.

The employee who is placed in a vacant position within the job family must
meet the minimum qualifications of that position and will be required to
serve a six (6)-month probationary period. Should the employee not
successfully complete the probationary period, the employee would be
placed on the thirty-nine (39) month reemployment list for which the
employee would otherwise have been qualified.

On notification of layoff, employee may apply for vacant positions in which
s/he is interested. Except for closed promotional positions, the District will
interview the employee for positions in which s/he applies where the
employee meets the minimum qualifications.

The definition of "job family" is intended to be narrowly defined (i.e., Office
Assistant I, 1l and IlI), and not to be more broadly defined (i.e., Office
Assistant 11l and Staff Secretary); however, the District will continue to
attempt to accommodate employees to be laid off to other vacant positions
within other classifications provided no law prevents that accommodation.

6.11  Drug Testing for Safety Sensitive Positions

6.11.1 The District-encourages employees in safety sensitive positions to indicate as early as
possible if a drug or alcohol problem exists. By establishing a standard of rehabilitation
which says that if you come forward voluntarily (prior to a positive result in a random
drug or alcohol screening), it will encourage employees to confront their needs as early as
possible (because if they wait, they will be terminated if found positive). The District
and AFSCME are beneficiaries of the public trust which says that those performing
public service in safety sensitive positions should be held accountable for strict standards
to insure public safety. We believe that it would be inappropriate to allow those testing
positive to continue in the public service.
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6.12

6.11.2 Unit members employed in safety sensitive positions are required to adhere to the
District's Drug and Alcohol Testing Program, Policy and Reference Guide which is
incorporated by reference as if fully set out herein.

6.11.3 Safety Sensitive Positions
- Grounds Equipment Operator
- Lead Warehouse Worker — Food & Nutrition Services
- Team Leader, Grounds Worker
- Warehouse Worker | — Food & Nutrition Services
- Warehouse Worker Il — Food & Nutrition Services
- Warehouse Worker |
- Warehouse Worker |1

DOT “Pull Notice” Program
The District shall provide written notice regarding the Department of Transportation (DOT) “Pull

Notice” program to all new AFSCME employees who drive District vehicles in association with
the performance of their job duties. All such employees shall enroll in the “Pull Notice” program.
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ARTICLE 7

HOLIDAYS/VACATIONS/LEAVES

7.1 Holidays

7.1.1 The following fifteen (15) holidays will be designated on the annually negotiated
classified calendar.

Independence Day

Labor Day

Veterans Day

Thanksgiving Day

Day Before and After Thanksgiving Day
Local Holiday of December 25

Last Working Day Before Local Holiday of December 25
New Year's Day

Last Working Day Before New Year's Day
Martin Luther King Jr. Day

Lincoln Day

Washington Day

One Local Holiday 2

Memorial Day

7.1.2 On March 31, or on the day determined by the governing board, public schools and
educational institutions may include exercises, funded through existing resources,
commemorating and directing attention to the history of the farm labor movement in the
United States and particularly the role therein of Cesar Chavez. AFSCME desires to
coordinate with our other bargaining units ways in which the celebration may be
cooperatively planned and implemented.

7.1.3 Employees will receive those holidays falling within their work year. Holidays falling
within the employee's vacation period do not count as vacation days.

7.1.4 If a holiday falls on a Saturday, the day provided for the holiday will be the day before.
If the holiday falls on a Sunday, the day provided for the holiday will be the day after.

2 Depending on work calendar and site/department needs, Local Holiday will be taken EITHER the
Friday of Spring Break OR the Working Day following the Local Holiday of December 25. The decision
as to which will be which shall be communicated to the affected employees. Annually, each
department/each site shall notify employees of designated holidays.
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7.2 Vacations

721

7.2.2

Definitions:

Month:

A calendar month beginning on the first day of the calendar month and
ending on the last day of the month.

Fiscal year: The period from July 1 to June 30.

a.

Any employee beginning work prior to the 16" day of the month will be
considered (for vacation purposes only) to have begun work on the first day of
the month.

Any employee starting to work after the 15" day of the month will be considered
(for vacation purposes only) to have begun work on the first day of the following
month.

Any employee terminating after the 15™ day of the month, will be considered (for
vacation purposes only) to have terminated work on the last day of the month.

Any employee terminating before the 16" day of the month will be considered
(for vacation purposes only) to have terminated on the last day of the preceding
month.

General Provisions:

All regularly employed classified employees working full or part time shall receive
vacation as follows:

a.

Unit members who are employed full time are allowed the number of work days
of vacation with pay each year as specified in Section 7.2.4.

Less than one (1) year's service earns vacation in proportion to the time served.

Part time employees on regular contract earn vacation which is prorated
according to the time served.

Summer school employees earn sick leave or vacation as provided in Section
45102 and any other applicable sections of the California Education Code.

The term of employment to be used for determining vacation time shall be based
on the time served by the employee during the fiscal year July 1 to June 30 of the
following year.

Absence from duty of a member of the classified staff due to accident,
bereavement, illness, quarantine, jury duty, being subpoenaed as a trial witness,
or in response to a governmental summons not caused by his/her own connivance
or misdeeds, shall not be considered as an interruption in continuity of service in
the determination of vacation rights.
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7.2.3

7.2.4

e.

Vacation credit will be granted for leaves of less than one (1) month and for the
use of earned accumulated sick leave.

Earned vacation days in one (1) year must be used by the end of the following
fiscal year, but in no case shall earned accumulated vacation days exceed thirty
(30) in any fiscal year. For those employees who have accumulated more than
thirty (30) vacation days by the end of the fiscal year, each supervisor or manager
shall create a plan for vacation utilization.

No employee will be allowed to accumulate more than thirty (30) days of
vacation by the end of the fiscal year; if that occurs inadvertently, a manager
shall either pay for or schedule the excess days of vacation.

Vacations will be granted only at times of the year when they will not interfere
with the normal operation of the school or department and require prior approval
by the employee's direct supervisor.

Eligible employees must apply for vacation to the supervisor at least two (2)
weeks in advance of the desired beginning date. Special consideration shall be
given to emergencies.

The District will consider the preference of the employee in the scheduling of
vacation leave, and particular concern will be paid to allowing employees to
schedule vacation when families can be together.

An employee who anticipates termination in this District may take accrued
vacation prior to the termination date with proper approval.

All vacation may be canceled without notice in event of emergency.

Accrual Rate

For the first year of employment, vacation time will be earned at the rate of one
(1) day per month.

Beginning with the second year of employment, vacation time will be earned at
the rate of one and one-fourth (1 %) days per month.

Beginning with the fifth year of employment, vacation time will be earned at the
rate of one and one-half (1 %2) days per month.

Beginning with the tenth year of employment, vacation time will be earned at the
rate of one and two-thirds (1 %) days per month.

Beginning with the fifteenth year of employment, vacation time will be earned at
the rate of two (2) days per month.
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7.3

Leaves

7.3.1

7.3.2

General Leave Policies

Except as otherwise provided in this Agreement, all leaves require prior District
approval.

If there is evidence of leave abuse, the District may require supporting
documentation of stated reasons for leave. Such evidence shall be required
within a reasonable time. Leave abuse may be grounds for appropriate
disciplinary action.

Eligible employees on paid leave shall continue to receive the benefits provided
in Article 9, Benefits.

Eligible employees on unpaid leave shall be entitled to continue their health and
welfare benefit coverage at their own expense.

When feasible, at least twenty-four (24) hours notice shall be given of leave to be
taken. For long-term leaves, notice shall be given within one (1) week of
knowledge of the occasion for leave.

The District may require a physical examination at District expense by a medical
practitioner to confirm fitness to return to work and/or perform assigned duties.

An employee who does not return at expiration of leave may, ten (10) work days
following the expiration of the leave, be deemed a voluntary resignation and
his/her employment may be terminated by the District.

Immediate family referred to throughout Article 7 shall mean the mother, father,
husband, wife, registered domestic partner, son, daughter, brother, sister,
grandfather, grandmother, grandson, granddaughter, mother-in-law, father-in-
law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather,
stepmother, stepchildren, foster parents, foster children, parents of the registered
domestic partner, or any relative living in the immediate household of the
employee.

The District shall provide notification to the Union of all employees on FMLA
(7.3.17), Military Leave (7.3.18), Health and Hardship Leave (7.3.19) and
Industrial Accident and Illness Leave (7.3.5) on the last working day of each
month.

Sick Leave -- General Provisions

Sick leave or absence with pay due to illness or injury is a privilege granted to
school employees to protect the health and welfare of both employees and
students.

Employees are encouraged to use their sick leave when they are ill to enable

them to regain and remain in good health. Among the reasons for which sick
leave may be used are dental care, doctor visits, or other health purposes which
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7.3.3

require specialized treatment for themselves or any member of the immediate
family. Sick leave used for dependents is not to exceed five (5) days annually
unless special circumstances are approved by Human Resources. Sick leave may
also be used by an employee who is a victim of domestic violence, sexual assault,
or stalking for the following reasons: obtaining or attempting to obtain any relief,
including, but not limited to, a temporary restraining order, a restraining order, or
other injunctive relief, to help ensure the health, safety, or welfare of the victim
or his or her child; seeking medical attention for injuries caused by domestic
violence, sexual assault, or stalking; obtaining services from a domestic violence
shelter, program, or rape crisis center as a result of domestic violence, sexual
assault, or stalking; obtaining psychological counseling related to an experience
of domestic violence, sexual assault, or stalking; and participating in safety
planning and taking other actions to increase safety from future domestic
violence, sexual assault, or stalking, including temporary or permanent
relocation.

Absence by reason of illness or injury shall be governed by the following
provisions:

Classified employees shall be entitled to leave of absence for illness, accident,
quarantine, or injury as provided by the Education Code. Any unused portion of
the earned annual sick leave shall be accumulated without limit and is
transferable within one year from district to district as provided by the Education
Code.

Requests for transferring sick leave are available in the Human Resources office.

A permanent employee who resigns and is re-employed within thirty-nine (39)
months shall have reinstated all unused sick leave credit existing at the time of
resignation.

Verification of illness by a medical doctor may be required by the District for any
absence of five or more days for which sick leave is claimed. Reasonable notice
and time for the employee to comply shall be provided by the District.

Each month the employee is provided a pay warrant which reflects his/her
accrued sick leave.

Procedures for Request for Leave

A Request for Leave of Absence form (Attachment 1) provided by the District shall be
completed by each employee requesting a leave noting specifically:

®Poo0oTe

Type of leave

Explanation of purpose of leave

Inclusive dates of leave (from____ through___ )
Signature of employee

Signature and recommendation of supervisor
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7.3.4 Sick Leave -- Accrual Rate

7.35

Allotment - all classified employees employed five (5) days a week shall be
granted twelve (12) days leave of absence with full pay each year for illness or
injury exclusive of all days they are not required to render service to the District.
Such sick leave shall be prorated for classified employees employed less than full
time. Full time is defined as (a) eight (8) hours a day, or (b) forty (40) hours a
week.

A new employee is eligible to take no more than six (6) days, or the
proportionate amount to which he/she may be entitled under this section, for the
first six (6) calendar months of active service with the District.

If an employee does not take the full amount of leave allowed in any one (1)
year, then the amount not taken shall be accumulated from year to year.

Industrial Accident and IlIness Leave

Eligibility for Workers' Compensation in addition to that required by the Workers'
Compensation laws will be established at the time a unit member becomes permanent.

AFSCME and the District recognize that the forum for the determination of the
legitimacy of a claim for an industrial injury is the Workers' Compensation system. The
District agrees to be bound by a determination of the Workers' Compensation system.
AFSCME recognizes the right of the District to challenge a claim.

Unit members shall be entitled to industrial accident and illness leave of absence with pay
as authorized by Education Code Section 45192 as follows:

a.

b.

Sixty (60) work days in any one (1) fiscal year for the same accident.
Leave authorized by this rule shall not be accumulated from year to year.
Leave authorized by this rule shall commence on the first day of absence.

Payment for wages lost on any day shall not, when added to an award granted
the unit member under the Workers' Compensation Laws of this state, exceed the
normal wage for the day.

The leave authorized by this rule shall be reduced by one (1) day for each day of
authorized absence, regardless of a compensation award made under Workers'
Compensation.

When an industrial accident or illness occurs at a time when the full sixty (60)
days will overlap into the next fiscal year, the unit member shall be entitled to
only that amount remaining at the end of the fiscal year, in which the injury or
illness occurred, for the same illness or injury.

When entitlement to industrial accident or illness leave has been exhausted,
entitlement to other sick leave will then be used; but if a unit member is receiving
Workers' Compensation, he/she shall be entitled to use only so much of his/her
accumulated or available sick leave, accumulated compensatory time, vacation or
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7.3.6

7.3.7

7.3.8

other available leave which, when added to the Workers' Compensation award,
provide for a full day's wage.

The unit member will keep and cash wage loss benefit checks received under the
Workers” Compensation laws of this State. The District will issue the
appropriate warrants to pay less the amount of the wage loss benefit checks
during the month the District is notified of the issuance of the check by Risk
Management. Normal retirement and other authorized contributions will be
deducted based on the member’s wages before deducting the wage loss benefit
checks and other authorized contributions.

When all available leaves of absence, paid or unpaid, have been exhausted and
the unit member is not medically able to assume the duties of his position, he/she
shall, if not placed in another position, be placed on a reemployment list
established because of lack of work or lack of funds, in which case he/she shall
be listed in accordance with appropriate seniority regulations.

Any unit member receiving benefits as a result of this action shall, during periods
of injury or illness, remain in the State of California unless the Superintendent or
designee authorized travel outside the state.

An employee who has been medically released and fails to report for work will
be terminated in accordance with Section 7.3.1 (g).

Imminence of Death

a. All unit members shall be granted three (3) paid leave of absence days within the
State of California, or five (5) paid leave of absence days if out of state, for
imminent death of any member of his/her immediate family.

b. Imminent death shall be determined by the physician. The unit member may be
required to provide a verifiable physician's opinion.

C. Such leave shall not be deducted from accumulated sick leave.

Bereavement

a. All unit members shall be granted three (3) paid leave of absence days within the
State of California, or five (5) paid leave of absence days if out of state, for death
of any member of his/her immediate family. Prior approval is not required.

b. Such leave shall not be deducted from accumulated sick leave.

Occupational Purpose Leave

This leave may be granted to members of the classified staff without loss of pay at the
discretion of the Board, and upon the recommendation of the Superintendent for
attendance at workshops, institutes, or other meetings having direct and important
bearing on aspects of the District's overall operations. Actual expenses of staff members
will be paid by the District. Refer to Article 10 for application for professional growth.
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7.3.9 Jury and Legal Leave

a.

A unit member shall be entitled to as many days of paid leave as are necessary
for appearance on jury duty.

If a unit member is subpoenaed as a witness in court, or before some other
tribunal authorized to issue subpoenas and is not a litigant, or appears as a
witness for the governing board without a subpoena, no salary deduction will be
made for such absence. A subpoena, or letter from the attorney representing the
Board stating that the unit member was called as a witness for the Board, must be
filed with the Human Resources.

However, any employee called to make a court appearance as a litigant or
because he/she is involved due to his/her own connivance and misdoings, shall
receive no salary during the time of his/her absence.

Any amount received by a unit member for services on a jury, or as a subpoenaed
witness during time that leave is taken shall be paid to the District, except that a
unit member may retain any fees paid as an allowance for travel or subsistence.

Employees who work evening or alternative shifts who are called to jury duty
shall be considered temporarily transferred to a Monday through Friday day shift
when actually required to report for jury duty.

7.3.10 Religious Observance

a.

b.

Members of religious faiths whose religious holidays are not State recognized
holidays will be granted leaves from duties on their major religious holidays
sufficient to attend the services in their place of worship without loss of pay.

Such absences shall not exceed two (2) full days in any fiscal year.

7.3.11 Personal Emergency Leave

a.

Unit members may be granted a personal emergency leave of absence with pay
for not more than five (5) days upon the recommendation of the Superintendent
or designee and the approval of the Board of Education.

Personal emergency leave shall not be used for such reasons as: extension of a
personal vacation or social event; a convention related to the employee's
avocation.

7.3.12 Personal Necessity Leave

a.

During any school year (July 1 through June 30), unit members may use no more
than seven (7) days of accumulated sick leave benefits in the following cases of
personal necessity:

1. Death or serious illness (may be defined as an illness that may be
terminal) of a member of his/her immediate family.
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3.

4.

Accidents involving his/her person or property, or the person or property
of a member of his/her immediate family of such an emergency nature
that the immediate presence of the employee is required during his/her
work day.

The birth or adoption of his/her child.

Appearances in court as a litigant.

One (1), two (2), or three (3) of the seven (7) personal necessity days above may
be used during any school year under the following qualifying conditions for the
reasons defined below:
Qualifying conditions:

1. One (1) to twenty-nine (29) days accumulated sick leave = one (1) day
personal necessity.

2. Thirty (30) to fifty-nine (59) days accumulated sick leave = two (2) days
personal necessity.

3. Sixty (60) or more days accumulated sick leave = (3) days personal
necessity.

Reasons:

1. Death involving close friends or relatives other than immediate family.

2. Accident involving relatives other than members of the immediate
family.

3. Iliness involving relatives other than members of the immediate family.

4, Attendance at religious observances, weddings, or observances honoring
a unit member or members of the unit member's immediate family.
Should a unit member not be eligible for incentive days because of
serious illness or limited seniority, he or she may request utilization of
other sick leave days for the observance of religious holidays.

5. Attending to legal or business matters of compelling personal importance
which cannot be attended outside the workday.

6. Unexpected personal or family situations which require immediate

attention.

7.3.13 Long Term Leaves

a.

A unit member may be granted a leave of absence, with or without pay, by the

Board of Education upon recommendation of the Superintendent or designee for
a period not to exceed one (1) year when such action is not contrary to the best
interests of the District.
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Such leaves of absence may be extended or renewed for a period not to exceed
one (1) additional year. The beginning date of a leave of absence shall be the
first working day on which the unit member does not actually work, or is not
being paid sick leave.

Reinstatement after long-term leave: Upon returning from a leave of absence,
the unit member shall be reinstated to his/her original position-if arrangements
have been made and stipulated in writing at the time of leave. Otherwise, a
person returning from leave of absence shall be eligible for reassignment within
the classification.

For purposes of retirement, long-term leaves of absence shall not be considered
as a break in service.

7.3.14 Maternity Leave

a.

Maternity leave provided by this section is an unpaid leave taken when the unit
member is not disabled by her pregnancy or when she does not have any leave
balances.

A unit member may continue to work as long as her condition will permit, or she
may request a leave before the expected date of birth. Either option shall be
based on recommendation of her physician. The Superintendent or designee may
require such a physician's recommendation from the unit member.

Requests for such leave shall be filed with Human Resources at least three (3)
weeks prior to the beginning date of the requested leave whenever possible.

7.3.15 Pregnancy Disability Leave

a.

Pregnancy Disability leave provided by this section is a paid leave of absence
prior to or after the birth of the baby for a length of time specified by your
attending physician.

A unit member may use sick leave for a temporary disability resulting from
pregnancy, miscarriage or recovery therefrom. It is required that a disability
statement from a licensed physician be submitted to Human Resources which
verifies the duration of the disability. Upon such verification, the unit member
shall be entitled to use sick leave.

Request for such leave shall be submitted to Human Resources at least three (3)
weeks prior to the anticipated date on which the leave is to commence whenever
possible.

7.3.16 Child Care Leave

a.

Child Care leave provided by this section is an unpaid leave of absence requested
by a birth parent or adoptive parent for a length of time approved by the District
and Board of Education.
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A unit member who is a natural or adoptive parent may be granted an unpaid
leave for child care which shall not exceed one (1) calendar year.

Requests for such leave shall be filed with Human Resources at least three (3)
weeks prior to the anticipated date on which the leave is to commence whenever
possible.

7.3.17 Family And Medical

Family Medical Leave shall be granted in accordance with applicable state and federal
law consistent with the following provisions:

a.

LENGTH OF LEAVE ENTITLEMENT: An eligible employee is entitled to a
total of twelve (12) work weeks of leave during any twelve (12)-month period.
Entitlement to leave for the birth or placement of a child for adoption or foster
care expires twelve (12) months after the birth or placement.

The twelve (12)-month period is measured backward from the date of leave use.
All leave usage which qualifies under the terms of the FMLA leave shall be
counted towards the available twelve (12) work weeks within a twelve (12)-
month period, including intermittent and reduced workload leaves.

Reduced workload leave entitlement is calculated on cumulative hours of leave
taken, up to the number of hours equivalent to twelve (12) times the number of
hours normally worked weekly.

LENGTH OF EMPLOYMENT ELIGIBILITY: Any employee who has been
employed for a least twelve (12) months AND who has been in a paid status for
at least 1,250 hours during the twelve (12)-month period immediately preceding
the commencement of the leave is eligible for Family and Medical Leave.

ELIGIBLE PURPOSES: Leaves for any of the following purposes qualify for
Family and Medical Leave.

1. The birth of a child of an employee, and to care for a newborn;

2. The placement of a child with an employee in connection with adoption of
foster care of a child by an employee;

3. Leave to care for a child, parent or spouse who has a serious health
condition; or

4. Leave because of serious health condition that makes the employee unable to
perform the essential functions of his/her position.

5. Leave because of any qualifying exigency arising out of the fact that the
spouse, or a son, daughter, or parent of the employee is on covered active
duty (or has been notified of an impending call or ordered to covered active
duty) in the Armed Forces.
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Both father and mother may take leave for the birth or placement for adoption or
foster care, of a child. In addition, an expectant mother may be entitled to leave
prior to the birth of a child for prenatal care purposes if her condition makes her
unable to work. Circumstances may also require leave prior to the actual
placement of a child for adoption or foster care. For example, to attend
counseling sessions, appear in court or consult with his/her attorney in
connection with the placement of child.

If both the husband and wife are employed by the District, the aggregate number
of workweeks of leave to which both are entitled is limited to twelve (12) work
weeks during any one (1) fiscal year for the birth or placement for adoption or
foster care of the employees' child, or to care for a parent with a serious health
condition. This limitation does not apply to leave taken by either spouse to care
for the other who is seriously ill and unable to work, to care for a child with a
serious health condition, or for his or her own serious illness.

Leave to care for a family member includes both physical and psychological
care, including providing comfort and reassurance which would be beneficial to a
seriously ill child or parent receiving inpatient care; or, making arrangements for
third-party care of a family member.

A "serious health condition™ includes an illness, injury, impairment, or physical
or mental condition that involves:

1. Any period of incapacity or treatment in connection with or in consequent to
a hospital, hospice or residential medical care facility.

2. Any period of incapacity requiring absence from work, school or regular
daily activities of more than three calendar days, that also involves
continuing treatment by (or under the supervision of) a health care provider;
or

3. Continuing treatment by a health care provider for a chronic or long-term
health condition that is incurable or so serious that, if not treated, would
likely result in a period of incapacity of more than three calendar days or for
prenatal care.

4. Continuing supervision by a health care provider when the parent, child,
spouse or employee are severely ill buy may not be receiving continuing
active care or treatment (e.g., when suffering from Alzheimer's, late states of
cancer or a severe stroke).

"Continuing treatments" include:

1. Two (2) or more visits to a health care provider;

2. Two or more treatments by a health care practitioner (e.g., physical therapist)
on referral from, or under the direction of a health care provider; or
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3. Asingle visit to a health care provider that results in a regimen of continuing
treatment under the supervision of the health care provider (e.g., medication
therapy).

Intermittent leave or reduced work schedule leaves may be allowed when the
absence required is not due to a condition that is incapacitating at that point in
time (e.g., appointments for cancer treatments, physical therapy, and prenatal
care). When leave is taken because of the birth or the placement of a child for
adoption or foster care, intermittent leave or reduced workload schedule will not
be approved if the intermittent leave or reduced workload schedule will adversely
impact the office or department of the employee.

If an employee requests intermittent leave or reduced workload leave to care for
a spouse, child or parent or for the employee's own serious health condition, the
employee may be required to temporarily transfer to an available alternative
position for which the employee is qualified and that:

1. has equivalent pay and benefits; and

2. better accommodates recurring periods of leave than the regular position of
the employee.

Voluntary or cosmetic treatments which are not medically necessary are not
"serious health conditions,” unless inpatient hospital care is required.

Absence because of an employee's substance abuse, without treatment, does not
qualify for leave.

PAID/UNPAID LEAVE: Leave provided by in excess of available accrued paid
leave shall be unpaid. Any available paid accrued leave shall be used prior to
unpaid leave (e.g., vacation, comp time or sick leave) for the employee.

HEALTH AND DENTAL INSURANCE BENEFITS: Health care and dental
benefits coverage shall be continued during the twelve (12) weeks FMLA leave
period under the same terms and conditions as applicable to all other employees.
Upon expiration of FMLA leave entitlement, if additional unpaid leave is
authorized, continuation of health care and dental benefits coverage shall be
allowed with the employee paying all costs of coverage or as may be allowed in
other applicable policies.

FAILURE TO RETURN FROM FMLA LEAVE: If an employee indicates
his/her intent not to return from leave (including at the start of the leave), or if the
employee fails to return from leave, paid health and dental coverage will cease
unless the employee does not return because of the continuation, recurrence, or
onset of a serious health condition which would entitle the employee to FMLA
leave, or other circumstances beyond the employee's control, such as where an
employee's spouse is unexpectedly transferred to a new job location, someone
other than an immediate family member has a serious health condition which the
employee needs to care for, or the employee is laid off while on leave. The
employee's desire to stay with a family member even though the family member
no longer requires the employee’s care, or a mother's decision to stay home with a
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newborn child and not return to work, do not qualify as "other circumstances
beyond the employee's control™.

Except as provided above, if an employee fails to return after expiration for
eligibility for FMLA leave, the employee shall pay the full cost of coverage for
health and dental benefits during the entire period of unpaid FMLA leave. Any
amounts due under this section may be deducted from any sums due the
employee (e.g., unpaid wages, vacation pay, etc.). Failure to reimburse the
District for the cost of coverage during the period of the unpaid leave shall result
in termination of coverage.

If an employee is unable to return to work because of the continuation,
recurrence or onset of a serious health condition, the employee shall provide
medical certification of such claim. The certification shall be issued by the
health care provider of the employee or by health care provider of the employee's
child, spouse or parent if the employee is unable to return to work because of the
need to take care of one of these individuals. The certification shall indicate that
the employee is prevented from performing the functions of the position or is
needed to care for the family member on the date the leave expired. If a
requested certification is not provided within thirty (30) days, the cost of
coverage provided during the period of unpaid FMLA leave shall be due and
payable.

EMPLOYEE STATUS WHILE ON LEAVE: FMLA leave does not constitute a
break in service for purposes of longevity and/or seniority. Seniority shall not be
earned for any period of time on unpaid leave. Employees returning from leave
shall return with no less seniority for purposes of layoff, recall, vacation accrual
or other seniority.

MEDICAL CERTIFICATION/RECERTIFICATION:  Medical certification
from the health care provider of the individual requiring care shall be provided
initially upon request for FMLA leave. The certification shall indicate the
estimated duration of the need for leave. Periodic updates or recertification may
be required upon expiration of the period of leave originally estimated or every
thirty (30) days, if requested by the Human Resources Department.

The employer may, at its own expense, require the eligible employee obtain the
opinion of a second health care provider designated or approved by the employer.
When the second opinion differs from the first, the employer may require, at its
own expense, that the employee obtain the opinion of a third health care provider
designated and approved jointly by the employer and employee. The opinion of
the third health care provider shall be considered final and binding on the
employer and employee.

If leave is foreseeable, medical certification must be provided within fifteen (15)
days after receipt of the employee's request for leave. If the employee fails to
provide certification, the leave may be denied until certification is provided. If
the leave is not foreseeable, the certification shall be provided within fifteen (15)
days, or as soon as is practicable under the circumstances. Failure to provide
certification within a reasonable time under the pertinent circumstances may
result in denial of continuation of the leave.
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i. ADVANCE NOTICE REQUIRED: If the event necessitating the leave becomes
known to the employee more than thirty (30) calendar days prior to the need for a
leave, the employee shall provide notice as soon as he/she learns of the need for a
leave -- at a minimum, thirty (30) days written, advance notice.
If the event necessitating the leave becomes known to the employee less than
thirty (30) calendar days prior to the employee's need for a leave, the employee
shall provide as much advance notice as possible, and, at a minimum, written
notice no more than five (5) work days from learning of the need for the leave.

If the need for a family care leave is foreseeable due to a planned medical
treatment or planned supervision of a child, parent or spouse with a serious health
condition, the employee shall provide reasonable advance notice of the need for
the leave and consult with the supervisor regarding the scheduling of the
treatment or supervision so as to minimize disruptions to the school/department.
Any such scheduling shall be subject to the approval of the health care provider
of the family member.

Prior to granting a leave under this policy, medical certification as identified
above, may be required.

J- REINSTATEMENT UPON RETURN FROM LEAVE: Upon return from
FMLA leave, an employee shall be restored to the position held when the leave
commenced or to an equivalent position with equivalent employment benefits,
pay, and other terms and conditions of employment, provided the employee is
able to perform the essential duties of the position.

If FMLA leave was due to the employee's own serious health condition, prior to
returning to work, the employee shall provide a certification from the health care
provider that the employee is able to resume the essential duties of the position.

k. REMEDIES FOR EMPLOYER VIOLATION OF THE ACT: If an employee’s
rights under the FMLA have been violated, the employee may file a complaint
with the Wage and Hour Division of the U.S. Department of Labor Employment
Standards Administration, the Secretary of Labor, or file a private lawsuit within
two (2) years after the last action which the employee contends was in violation
of the Act, or three (3) years if the violation was willful.

7.3.18 Military Leave

a. Military leave shall be granted in accordance with Education Code section 44018 and
all applicable state and federal law applicable to employees performing military
duties on a voluntary or involuntary basis in a uniformed service, including active
duty, active duty for training, initial active duty for training, inactive duty training,
full-time National Guard duty, examination to determine fitness for duty, and
performance of funeral honors duty. Specifically, military leave shall be granted to any
district employee consistent with District Board Policy 4161.5 and Administrative Regulation
4161.5.

b. All employees who are reserve members of the armed forces are requested to make
every effort to arrange for active duty for training during their vacation periods.
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However, if there are circumstances wherein reserve or draft deferred status would
thereby be jeopardized, or if there are other extenuating circumstances, the employee
should submit a written request to Human Resources giving full particulars therein
before requesting orders for active duty training. A copy of the employee's military
orders shall be provided to the immediate supervisor and Human Resources as soon
as possible.

7.3.19 Health and Hardship Leave

a.

At the discretion of the District, a unit member may be granted a leave of absence
not to exceed one (1) calendar year without pay for health reasons. Unit
members may apply for an extension of this leave.

At the discretion of the District, unit members may be required to furnish a
physician's statement or other acceptable proof to substantiate sick leave need or
leave of absence for reasons of health.

Reinstatement after health and hardship leave: Upon returning from a leave of
absence, the unit member shall be reinstated to his/her original position if
arrangements have been made and stipulated in writing at the time of leave.
Otherwise, a person returning from leave of absence shall be eligible for
reassignment, within the same classification.

For purposes of retirement, long-term leaves of absence shall not be considered
as a break in service.

7.3.20 Organization Leave

a.

A unit member's election as an officer or member of the executive board of the
Union or appointment to act on Union business shall be considered a good and
sufficient reason for a leave of absence.

Any unit member elected or appointed to a full-time position in the Union shall
be given a leave of absence for the duration of his/her term of office, which
period may be extended upon official written request from the Union.

Upon return from such leave of absence, the unit member shall be reinstated
without loss of seniority at the current rate of pay or any other benefits entitled
to, but not during the period of absence except as stated elsewhere in policies or
regulations.

Union representatives [not to exceed four (4)] will be granted reasonable release
time upon timely request for union related business. Cost of the substitutes will
be paid by AFSCME upon request.

7.3.21 Extended Leave of Absence for Iliness

If a person is absent beyond accumulated sick leave because of illness for a
period of five (5) months or less, a leave of absence may be requested at the
expiration of accumulated sick leave. The reasons, anticipated date of return and
doctor's confirmation shall be included in the request. Such leave, if granted,
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protects an employee's employment until the expiration of such leave. Vacation
pay, holiday pay, sick leave, or longevity benefits are not earned by employees
on such leave.

If, at the conclusion of this leave of absence, the unit member is still unable to
assume the duties of the position, the unit member shall be placed on a
reemployment list for a period of thirty-nine (39) months. If, at any time during
the prescribed thirty-nine (39) months the unit member is able to assume the
vacancy in the classification of previous assignment, reemployment will take
preference over all other applicants except for those laid off for lack of work or
funds in which case the unit member shall be ranked according to proper
seniority.

7.3.22 Catastrophic Leave

a.

A joint District/ AFSCME Committee will review requests for catastrophic leave
and make decisions regarding approval or denial of catastrophic leave jointly
with the District. The District shall have the responsibility of maintaining the
records of the AFSCME Catastrophic Leave Bank, receiving withdrawal
requests, and verifying the validity of requests, and communicating the
Committee’s decisions, in writing, to the Participants.

Days in the AFSCME Catastrophic Leave Bank shall continue from year to year
unless otherwise terminated in accordance with 7.3.22.

All unit members on active duty with the District are eligible to contribute to the
AFSCME Catastrophic Bank if they have accrued a minimum of ten (10) days
sick leave.

Participating is voluntary, but requires contribution to the Bank. Only
contributors will be permitted to withdraw from the Bank.

Days shall be contributed to the Bank and withdrawn from the Bank without
regard to the daily rate of pay of the AFSCME Catastrophic Leave Bank
Participant.

The AFSCME Catastrophic Leave Bank shall be administered by the District in
accordance with the following criteria.

1. "Catastrophic illness" or "Injury" means an illness or injury that is expected
to incapacitate the employee for an extended period of time, or that
incapacitates a member of the employee's family which incapacity requires
the employee to take time off from work for an extended period of time to
care for that family member, and taking extended time off work creates a
financial hardship for the employee because he or she has exhausted all of his
or her sick leave and other accrued and unused paid time off.

2. "Eligible leave credits" means vacation leave, compensatory time off, if any,
and sick leave accrued to the donating employee.
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3. Eligible leave credits may be donated to an employee for a catastrophic
illness or injury if all of the following requirements are met:

(@)

(b.)

(c)

(d)

(e)

(f)

(9.)
(h.)

(i.)

(.)

(k.)

The employee who is, or whose family member is, suffering from a
catastrophic illness or injury requests that eligible leave credits be
donated and provides verification of catastrophic injury or illness to
the Committee as required by the District.

A joint District AFSCME Committee will review requests for
catastrophic leave and make decisions regarding approval or denial
of catastrophic leave jointly with the District.

The employee has exhausted all accrued paid accrued and unused
leave credits.

If an AFSCME employee signs up to participate in this Catastrophic
leave program, and the transfer of eligible leave credits is approved
by the Committee, then any AFSCME employee shall donate eligible
leave credits at a minimum of one full work day increment annually.

The amount of time for which donated leave credits may be used is
not to exceed a maximum period of twelve (12) consecutive months.

The verification of catastrophic injury or illness required pursuant to
paragraph (d) of subdivision 7.3.22(d)(1).

Making all transfers of eligible leave credit irrevocable.

If an AFSCME employee is receiving State Disability Insurance
(SDI) benefit payments during the time that they are eligible for
catastrophic leave, their catastrophic leave pay shall be used to make
up the difference between their regular gross pay, leave pay and their
SDI benefit payments. At no time shall an employee receive more
than their regular pay when the value of their leave pay, SDI benefits
and catastrophic leave are added together. Regular pay shall not
include extra duty or overtime pay and shall be calculated based
upon the employee’s gross pay in the pay period prior to their leave
of absence.

An employee who receives paid leave pursuant to this section shall
use any accrued and unused leave credits that he or she continues to
accrue on a monthly basis prior to receiving catastrophic paid leave
pursuant to this section.

In the event that catastrophic leave has been exhausted or denied and
the employee continues to be unable to return to work due to illness
or injury, then the employee shall begin receiving 100-day
differential pay.

If the employee is receiving SDI benefit payments and is not eligible
for catastrophic leave, the employee’s SDI benefits plus their 100-day
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(1)

(m.)

(n.)

(0.)

(p.)

(@)

(r.)

differential shall be added together and shall not exceed the
employee’s regular pay.

If the employee continues to be absent due to illness or injury and
cannot return to duty upon exhaustion of the 100-day differential
leave, the employee shall be placed on a 39 month rehire list. If the
employee provides medical verification from a licensed physician
verifying the employee’s ability to return to duty dependent on the
Districts ability to reasonably accommodate any medical restrictions,
they shall be returned to duty by placement in a vacant position in
their classification, if such vacant position becomes open and
available.

Unit members who elect not to join the AFSCME Catastrophic Leave
Bank upon first becoming eligible must wait until the next designated
open enrollment period of the Sick Leave Bank. Open enrollment
period will be between July 1 and October 1 of each school year.

The contribution, on the appropriate form, will be authorized by the
Unit Member and continued from year to year until canceled by the
Unit Member.

Cancellation occurs automatically whenever a Unit Member fails to
make his/her annual contribution or assessment. Cancellation, on the
proper form, may be effected at any time and the Unit Member shall
not be eligible to draw from the Bank as of the effective date of
cancellation. Sick leave previously authorized for contribution to the
Bank shall not be returned if the Unit Member effects cancellation.

Contribution shall be made between July 1 and October 1 of each
school year. Unit Members returning from extended leave which
included the enrollment period and new hires will be permitted to
contribute within thirty (30) calendar days of beginning work. The
District shall supply enrollment forms for the AFSCME Catastrophic
Leave Bank to all new Unit Members and those Unit Members
returning from leave. The District shall deduct one day of sick leave
annually from all eligible AFSCME employees who are participating
in the catastrophic leave program regardless of the number of leave
days left in the AFSCME catastrophic leave bank.

The annual rate of contribution by each participating Unit Member for
each school year shall be one (1) day of sick leave which shall be
deemed to equate to the legal minimum required by Education Code
44043.5.

An additional day of contribution will be required of participants if
the number of days in Bank falls below 500. The bargaining unit will
request voluntary contributions. If no voluntary contributions are
forthcoming assessment may be necessary. AFSCME Catastrophic
Leave Bank participants who are drawing from the Bank at the time
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(s.)

(t)

(u)

(v.)

(w.)

of the assessment will not be required to contribute to remain eligible
to draw from the Bank.

Those Unit Members joining the AFSCME Catastrophic Leave Bank,
for the first time and those returning from leave, shall be required to
contribute one (1) day to the Bank.

Unit Members who are retiring or leaving the employ of the District
may contribute their unused sick leave to the AFSCME Catastrophic
Leave Bank.

Withdrawals shall become effective immediately upon the exhaustion
of accrued, unused sick leave, vacation and compensatory time off, if
any.

If the AFSCME Catastrophic Leave Bank does not have sufficient
days to fund a withdrawal request, the District is under no obligation
to provide days and is under no obligation to pay the participant any
funds whatsoever. If the District denies a request for withdrawal, or
an extension of withdrawal, because of insufficient days to fund the
request, they shall notify the participant, in writing, of the reason for
the denial.

If the AFSCME Catastrophic Leave Bank is terminated for any

reason, the days remaining in the Catastrophic Leave Bank shall be
returned to the current members of the Bank proportionately.

56



ARTICLE 8

COMPENSATION

8.1 Wage Study

8.11

It is the purpose of the Elk Grove Unified School District to provide a salary program
which insures all employees fair and equitable payment within the District's financial
ability for work performed. Pursuant to the collective bargaining process, the
Superintendent shall annually submit a salary proposal for Board approval and
submission for negotiation which takes into account:

a. The financial resources available for salary adjustment and other program
improvement. "Available Resources" is defined as total projected income, less
costs of maintaining all existing programs at current levels of service.

b. The cost of achieving and/or maintaining parity with median total compensation
paid in the comparison districts which are listed below:

Clovis Unified School District

Fremont Unified School District

Fresno Unified School District

Lodi Unified School District

Mt. Diablo Unified School District
Sacramento City Unified School District
San Juan Unified School District

Stockton City Unified School District
West Contra Costa Unified School District

©CoNook~wNE

and

C. The cost of adjusting total compensation in terms of the December to December
change in the National Cost of Living Index. "Total Compensation” is defined
as salary plus District contributions to retirement, medical benefits,
unemployment insurance, worker’s compensation, and other fringe benefits
which may be provided. The distribution of a cost of living adjustment over the
components of "total compensation” will be negotiable.

8.2 Schedule Structure

8.2.1

The 2014-2015 AFSCME salary schedule, #21, shall be consistent with the attached
2014-2015 salary schedule, and the 2015-2016 AFSCME salary schedule, #21 shall be
consistent with the attached 2015-2016 salary schedule. The 2014-2015 and 2015-2016
AFSCME salary schedules, #21, are incorporated by this reference into the parties’
collective bargaining agreement.
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8.3

8.2.2

The parties agree that effective beginning July 1, 2015, salary schedule #21 shall be
adjusted so that when applying the 2015-2016 salary schedule increases described in this
Agreement, the percentage difference between steps shall be as follows:

The difference between Step 1 and Step 2 is 7%.

The difference between Step 2 and Step 3 is 7%.

The difference between Step 3 and Step 4 is 7%.

The difference between Step 4 and Step 5/6 is 5%.

The difference between Step 5/6 and Step 7 is 2.7885%.

The classified salary schedule will provide for three (3) training class increments of 3%
each. Each training class will require the completion of the equivalent of eight (8)
semester hours of college credit or fifteen (15) clock hours of instruction per unit (120
hours total). Credits may be earned in a variety of ways.

a. Adult school, community college, other accredited school, college, or university
courses which are pre-approved by the immediate supervisor and by appropriate
District administrator.

b. Special workshops offered by the District for specific purposes, enrollment pre-
approved by the immediate supervisor and appropriate District administrator.

C. Inservice courses designed and offered by the District, enrollment by invitation
or by application with pre-approval of immediate supervisor and appropriate
District administrator; and

d. Workshops, inservice programs, conferences, etc. offered by private firms, other
public agencies, or trade unions; enrollment for salary credit by application and
pre-approval by immediate supervisor and appropriate District administrator.

Salary schedule placement and movement

8.3.1

8.3.2

8.3.3

8.3.4

When determining initial salary for a newly hired AFSCME employee, the employer may
consider prior experience for salary schedule placement upon verification of comparable
experience in the area he/she is assigned.

Experience step advancement will be earned at the completion of an assigned work year,
i.e., school year, ten (10) months, twelve (12) months, commencing with the original date
of hire. For purposes of step advancement calculation, employees beginning work prior
to the 16th of the month will be considered to have begun work on the first of the month.
An employee starting work after the 15th of the month will be considered to have begun
work on the first day of the following month.

Advancement to Training Class levels is based upon units/credits earned after hire date.
Training class changes will be made at the beginning of each school year (July 1) and
will be based on evidence of completion of the required units or hours of in-service

training (transcripts, certificates of completion, or other acceptable documents) and
evidence of prior approval as required.
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8.3.5

8.3.6

8.3.7

Evidence of completion documents must be submitted to the Human Resources by
October 1; the new salary will be retroactive to July 1, or to the start date of the work
agreement, and be implemented no later than the December 1 payroll.

Employees who expect to have enough units earned to qualify for a salary change on
October 1 must complete an application for training class change and submit it to Human
Resources on or before April 15 of the school year preceding the school year for which
advancement is desired.

Units may be approved for training class credit for two basic purposes:

a. Development or improvement of skills which relate directly to the current
position or classification; or

b. Preparation for promotion to another position or job classification within the
District. In such cases, supervisors will approve for salary credit only those units
which have relevance for both the current position and the target position.

C. An employee may receive no more than one training class change per year.
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8.4

8.5

Longevity Bonuses

8.4.1

Longevity bonuses for classified personnel will be paid at the end of the seventh, tenth,
thirteenth, sixteenth, nineteenth, twenty-second, and twenty-fifth years consistent with
the attached salary schedules. Longevity bonuses will be increased by the same
percentage as the salary schedule is increased.

Overtime Pay

8.5.1

8.5.2

8.5.3

8.5.4

8.55

Overtime hours shall be defined as follows:

a. Hours worked in excess of eight (8) hours in any one day or hours worked in
excess of forty (40) hours in any one (1) week.

b. For employees who work alternative work schedules, hours worked in excess of
employee’s regularly scheduled shift. For example, when an employee works
four (4) days at ten (10) hours a day, an eleventh hour worked would be an
overtime hour.

C. Hours worked on any declared District employee holiday, legal holiday, Saturday
or Sunday.
d. Those unit members who voluntarily elect a workweek other than Monday

through Friday shall be ineligible for the provision of Section 8.5.1c only for the
time they hold the non-standard workweek. Section 8.5.1c shall reapply to them
if they were to return to a Monday-Friday workweek by transfer or promotion.

e. Before implementing a program which uses the above exemption, the District
agrees to consult with the Union.

Overtime must be approved or ordered in advance by the appropriate supervisor.
Overtime pay/compensatory time shall be computed at the following rates:

a. Hours worked in excess of regular forty (40) hour work week and hours worked
on Saturday -- time and one-half employee's rate of pay.

b. Hours worked on Sunday -- two times employee's rate of pay.

C. Hours worked on holiday -- regular pay for the holiday plus double time for all
hours actually worked on the holiday.

Unit members have the right to accept or reject overtime work compensated by either
overtime pay or compensatory time off (CTO) offered at the discretion of the immediate
supervisor.

Based on mutual agreement between the employee and the immediate supervisor, CTO
will be taken within twelve (12) months of the date earned. If the appropriate supervisor
does not approve the use of CTO within twelve (12) months of its accrual, the unit
member shall be paid overtime.
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8.6

8.5.6

8.5.7

The immediate supervisor will make every effort to provide the opportunity for unit
members to use compensatory time as earned, (i.e., four (4) hours worked equals six (6)
hours off at one time, not to be fragmented).

Unit members shall elect whether overtime work shall be compensated by overtime pay
or compensating time off. If the member elects overtime pay, such pay shall be paid
within thirty (30) days of the work.

Miscellaneous - Wages

8.6.1

8.6.2

8.6.3

8.6.4

There shall be a swing shift differential as reflected in the salary schedule. If a swing
shift is initiated, those employees working more than 50% of their hours after 3:00 p.m.
will receive the differential.

There shall be a graveyard shift differential as reflected in the salary schedule. If a swing
shift is initiated, those employees working more than 50% of their hours after 1:00 a.m.
will receive the differential.

Whenever it is determined that an error has been made in the calculation or reporting in
any classified employee payroll or in the payment of any classified employee's salary, the
appointing authority shall, within five (5) work days following such determination,
provide the employee with a statement of the correction and a supplemental payment
drawn against any available funds.

District contributions for classified employees’ retirement compensation shall be made in
accordance with all pertinent legal provisions of the United States and the State of
California.

Repayment of money owed to the District. If excess monies are paid or advanced to an
employee, or monies are owed to the District for any reason, the employee is liable and
responsible for repayment of the monies owed in the manner prescribed below:

a. The District shall notify the employee of the amount and the nature of the
overpayment. This notification shall be given to the employee not less than thirty
(30) days prior to the deduction of the amount owed from the employee's pay
check and shall include the language set forth in Section 8.6.03 of this
Agreement. If the employee does not dispute the debt, the District may begin
deducting from the next regular pay check an amount equal to 5% of the
employee's net pay check until the debt is paid. The Union shall receive
notification at the same time the employee is notified of the need for repayment.
The repayment at the rate of 5% of net pay will be adjusted in cases of hardship
to the employee. Nothing in this section shall preclude an employee from
agreeing to repay the debt owed in larger increments providing the agreement is
voluntary and is reduced to writing.

b. If the employee disputes the debt, information regarding the dispute shall be

submitted within ten (10) days of the notification of the debt owed, to the
Director of Fiscal Services for consideration.
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8.7

8.6.5

C. If the employee disputes the decision of the Director of Fiscal Services,
information regarding the dispute shall be submitted within ten (10) work days of
the notification of the Director of Fiscal Services’ decision to a three-member
panel for consideration. This panel shall be comprised of one member chosen by
the District, one member chosen by the Union, and a third member mutually
agreed to by the representatives of the District and the Union. This panel shall
review the information by the District and the employee and render a decision as
to whether the debt is owed by the employee. If the panel determines that the
debt is owed, deduction from the employee's next regular pay check shall begin
in amounts set forth in Section 8.6.4 (a).

d. The District shall be limited by the applicable California statutes as to the time
period for recovery of debts owed by employees.

e. In all cases, neither the District nor the employee shall be precluded from
pursuing legally constituted methods for resolutions of a dispute regarding the
debt.

Working out of Class (Inconsistent Duties)

Classified employees shall not be required to perform duties which are not fixed and
prescribed for the position by the governing board in accordance with Section 451009,
unless the duties reasonably relate to those fixed for the position by the board, for any
period of time which exceeds five (5) work days within a fifteen (15) calendar day period
except as authorized herein. An employee may be required to perform duties inconsistent
with those assigned to the position by the governing board for a period of more than five
(5) work days provided that his or her salary is adjusted upward for the entire period s/he
is required to work out of classification and in such amounts as will reasonably reflect the
duties required to be performed outside his or her normal assigned duties. (Step 1 of the
higher classification.)

Reclassification

8.7.1

8.7.2

8.7.3

8.7.4

8.7.5

The position reclassification plan shall be annually reviewed and used as a procedure for
the classification and descriptions of the kinds of work performed by the classified
employees and for the grouping of similar positions together under common job titles.

Classified employees are assigned to various duties by their immediate supervisors upon
approval of the Superintendent. Necessary changes in assignments may be made at any
time through procedures.

When an existing classification is reclassified, an employee shall be on the same step as
the step occupied on the previous range (including training increments).

No employee shall be eliminated by virtue of reclassification of position. If a position is
reclassified, the current employee shall continue at the position and assume the new
classification. In no case shall reclassification result in the lessening of an employee's
salary.

The procedure for reclassification is located in Appendix B.
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8.8

Travel

8.8.1

8.8.2

8.8.3

8.8.4

Payment of mileage for the use of his/her private vehicle in District operations shall be
made to the employee using his/her vehicle.

Such use, however, shall have been approved in advance by the appropriate supervisor
and the consent of employee with the understanding the District accepts no liability.

Use of an employee's private car for District needs may be approved by proper
supervising or administrative personnel and reimbursement shall be made to the
employee in accordance with current District practices.

The District agrees that employees who are working within the course and scope of their
employment are the responsibility of the District provided, however, that employees who
periodically drive their own vehicles in the fulfillment of their District jobs shall have
their own insurance as the primary carrier in the event of an accident. The District will
develop a consent form which will apprise the employee of their responsibility to
maintain a current driver's license, a vehicle in good work condition, and insurance. The
employee's execution of the form will be voluntary and required prior to letting the
employee drive their own vehicle.
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9.1

General

9.11

9.12

9.13

9.14

ARTICLE 9

BENEFITS

Insurance coverage for employees/dependents will be provided by the District with
options available to employees/dependents at their expense to suit their particular needs.
At least two (2) carriers of major medical programs will be available.

Upon initial employment each unit member will be notified of the availability of health
and insurance benefits contained in this Article and shall have thirty (30) calendar days
from the date of employment to enroll.

All employees of the District are covered by liability and indemnity insurance carried by
the District.

Dental Benefit Coverage under the Section 9.8.2, 80%/20% Premium Cost
Sharing Plan and EGBERT.

a.

All employees will be enrolled in the Delta Premier Plan at the 100% premium
coverage level unless they elect to waive their dental coverage during Open
Enrollment or opt to participate in the Voluntary Plan under Section 9.8.3.

The dental benefit program will reimburse orthodontia 50% of the cost to a
maximum of $2,500 lifetime maximum per person, unless the unit member opts
to participate in the Voluntary Plan under Section 9.8.3.

The District and AFSCME agree to participate in the ElIk Grove Benefits
Employee Retirement Trust (EGBERT). All unit members eligible for post
retirement health and welfare benefits who retire on or after July 1, 2000 shall
receive such benefits from EGBERT in accordance with this agreement and the
EGBERT Agreement dated February 20, 1996 and any amendments to such
agreements.

Unit members employed on or after July 1, 2006 (including disability recipients)
are eligible for retiree health and hospitalization plans under this section provided
they have completed benefit eligible service of at least 180 months or 15 school
calendar years with Elk Grove Unified School District prior to retirement.
Retirees/recipients must be actively drawing retirement or disability benefits
from the STRS/PERS. Such retirees/recipients shall have met the eligibility
requirements during their active employment. The years of benefit eligibility do
not have to be consecutive; but if an employee voluntarily leaves and returns
outside of the 39 month rehire period, he or she must again meet the entire
vesting requirements in place at that time for benefit eligibility.

Unit members employed before July 1, 2006 (including disability recipients) are

eligible for retiree health and hospitalization plans under this section provided
they have completed benefit eligible service of at least 120 months or 10 school
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calendar years with Elk Grove Unified School District prior to retirement.
Retirees/recipients must be actively drawing retirement or disability benefits
from the STRS/PERS. Such retirees/recipients shall have met the eligibility
requirements during their active employment. The years of benefit eligibility do
not have to be consecutive; but if an employee voluntarily leaves and returns
outside of the 39 month rehire period, he or she must again meet the entire
vesting requirements in place at that time for benefit eligibility.

Consistent with Addendum #2 of the EGBERT Agreement, the EGBERT Board
of Directors shall be made up of one director appointed by each union that is a
party to a collective bargaining agreement with the District that participates in
EGBERT. The number of directors appointed by the Districts’ Superintendent
shall be equal to the total number of directors appointed by the unions.

It will be the continuing responsibility of EGBERT to determine benefits and
recommend District contribution levels. EGBERT and the Elk Grove exclusive
representatives agree to use a combined negotiating team drawn from all of the
participating employee organizations to negotiate eligibility qualifications and
the amount of contributions to be made to EGBERT. This combined negotiating
team shall consist of representatives appointed by each bargaining unit and up to
an equal number of management representatives appointed by the District
Superintendent. The District sole financial obligation for the provision of retiree
benefits to individuals retiring on or after July 1, 2000 shall be to make the
contributions to EGBERT negotiated with the combined negotiating team
described in this paragraph.

Until the parties agree otherwise in writing or negotiations with the combined
negotiating team are exhausted: (1) the District shall continue to pay to EGBERT
$80 per month, per benefit eligible employee on a 12 month basis or $960 per
year, per benefit eligible employee; (2) the District shall continue to pay to
EGBERT a sum equal to 1% of total District salaries each month on a twelve
(12) month basis; (3) each benefit eligible unit member shall contribute $50 per
month, on a 12-month basis starting July 1, 2010 toward the cost of current
health benefits. The $50.00 contribution will increase by an additional $10.00
per month July 1st of each succeeding year until the individual unit member’s
contribution rate for the cost of current health benefits of $90.00 per month is
achieved.

Each benefit eligible employee shall have their contribution deducted from their
compensation, via payroll deduction or at the employee’ election via the
Districts’ Section 125 plan; and (4) the District shall implement sections 2 and 3
of the parties” April 14, 2010 agreement regarding contributions toward the cost
of current health benefits.

It is intended that the EGBERT board will be made up of one representative from
AFSCME, one from ATU, one from CSEA, one from EGUSD management, one
from EGEA, one from PSWA, and two from current retirees (one certificated and
one classified). It will be the continuing responsibility of the EGBERT to
determine benefits and recommend contribution levels. The EGBERT and the
Elk Grove Exclusive Representatives agree to use a combined negotiating team
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9.2

9.15

9.16

9.1.7

9.1.8

drawn from all of the participating District exclusive representatives to negotiate
those contributions with the District.

f. Those waiving medical benefits shall be paid $780 annually. Beginning with the
2003-2004 school year, the waiver to be paid as cash in lieu of enrolling in the
dental program will be decreased to zero, due to District self-insurance.

The District and the Unions recognize that the current premiums for coverage are in an
inflationary spiral that will demand additional solutions for every affected policy year.
Options may include increasing copays for pharmaceutical drugs for brand name
products, increasing office visit and emergency room copays, the institution of a hospital
copay, the modification of total compensation patterns after the expiration of current
three-year agreements, increasing the number of pooled employees to exercise greater
bargaining leverage with providers and insurance companies, and the reduction in other
District expenditures.

The District and its bargaining units will work together to maximize quality insurance
programs at affordable rates.

The District will enhance its educational programs on benefits to alert employees to
options that don’t include double coverage, the right to change benefit programs if a
spouse has an open enrollment period, and other issues to assist employees make
informed decisions.

The District will implement a system of auditing eligibility for benefits to assure all those
receiving benefits are entitled to do so.

Eligibility

9.21

9.2.2

9.2.3

9.24

Unit members whose regular or temporary assignment is half-time (.50 FTE) or more
shall be eligible to enroll.

Once a unit member is eligible, he/she remains eligible for the enrollment year of the
contract for the plan, i.e. 7/1 through 6/30.

Retired unit members (including disability recipients) are eligible for health and
hospitalization plans under this section provided they have completed benefit eligible
service of at least 180 months or 15 school calendar years with Elk Grove Unified School
District prior to retirement. Retirees/recipients must be actively drawing retirement or
disability benefits from the STRS/PERS. Such retirees/recipients shall have met the
eligibility requirements during their active employment. Eligibility shall be modified
upon the receipt of state or federal health and hospitalization coverage; i.e. enrollment in
Part A and B of Medicare.

A unit member granted a leave of absence approved by the Elk Grove Unified School
District Board of Education may elect to continue in the plan(s) unless otherwise limited
by the carrier. The employee must designate in writing which of the plan(s) he/she
wishes to continue and must pay the full amount of monthly premium, unless such leave
falls within the provisions of FMLA or CFRA, in advance of each month of desired
coverage.
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9.3

9.4

9.25

Upon the death of an employee, employee's spouse and/or dependents will be eligible to
continue existing health coverage at their own expense (without District contributions) as
defined in COBRA health coverage continuance regulations.

Enrollment

9.3.1

9.3.2

9.3.3

9.34

9.3.5

9.3.6

Upon initiation of a new program, actively employed eligible unit members shall be
given the opportunity to enroll. It is the responsibility of the unit member to complete the
required documents and submit them to the Payroll Office within thirty (30) days of the
date of initiation of the new program.

New, reinstated, re-employed unit members who are eligible shall be given the
opportunity to enroll within thirty (30) calendar days of the employment date.

Open enrollment shall be during the month of April-May, unless otherwise stipulated by
the carrier. Eligible unit members not enrolled in a plan(s) may enroll at this time.
Changes in the employee's choice of available plans shall be permitted during this period.

Eligible unit members on authorized leave of absence during the open enrollment period
shall be given the opportunity to enroll upon return to active employment with the
District.

It is the responsibility of the eligible unit member to complete all the required documents
and submit the completed documents to the Payroll Office within the thirty (30) day
limitation.

Multiple Enrollment Not Permitted (Elimination of Dual Coverage)

A benefit eligible employee may not be included as an enrolled employee and also, at the
same time, be a dependent of another enrolled employee in the District’s health plan. If
you and your spouse/domestic partner are both District employees, you may not cover
each other as dependents; similarly, only one of you may cover your eligible children
under the plan(s).

(The intent of the parties is that all eligible children are only covered under one plan.)

Coverage

9.4.1

9.4.2

943

All unit members enrolled in the plan(s) shall be covered on a monthly basis until
employment ends.

Employee contributions will be deducted on a twelfthly basis.

All carriers shall be negotiated unless a change in carrier does not substantially change
the level of benefits provided.
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9.5

9.6

9.7

9.8

Cancellation and Refund

9.5.1 In the event of cancellation of a plan(s) by a carrier, if any premium is refunded, the
amount of the District contribution included therein shall be refunded directly to the
District.

Employee Welfare Benefit Fund Reopener

9.6.1 In the event that an employee welfare benefit fund or trust is established pursuant to
Education Code Section 44039.5(a), and either party to this agreement desires to have the
District become a participant employer in such fund or trust, either party shall have the
right to reopen this Agreement for the specific purpose of negotiation concerning the
District's participation in such fund or trust.

9.6.2 Such right to reopen this Agreement shall be in addition to any other right to reopen
which is set forth elsewhere in this Agreement.

Tax-Shelter Annuities

9.7.1 A tax-sheltered annuity program and deferred compensation are available to all unit
members.

Programs and Coverage

9.8.1 The District will provide for the health and insurance plans noted below and make
contributions to those plans as noted:

a. Medical

b. Dental

C. Vision

d. Group Term Life Insurance

9.8.2 80% /20% Premium Cost Sharing Plan:

a. The District's maximum contribution toward medical benefit premium costs shall
be 80% of the premium cost for the low cost medical plan offered by the District.
Each Bargaining Unit Member's contribution toward medical benefit premium costs
shall be 20% of the premium cost for the low cost plan medical plan offered by the
District. Unitmembers shall be responsible for the buy up costs related to selecting a
medical plan other than the low cost plan.
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b. Wellness Rebate Compensation

Each unit member who submits to the District an approved Wellness certification that
verifies that the unit member has satisfied all of the Wellness requirements referenced
section 9.8.2(c) below, each year shall receive a Wellness Rebate equal to five percent
(5%) of the total medical premium cost of the applicable Low Cost plan based upon the
subscriber level selected for the year.

The value of the five percent (5%) Wellness Rebate Compensation will change
each year depending upon the total premium cost of the low cost plan provided
by the District.

c. Monthly Wellness Rebate Allocation:

Unit members shall have the 2013-2014 annual lump sum Wellness Rebate and subsequent
year Wellness Rebates divided over the payroll periods in the 2013-2014 school year and
subsequent school years and shall allocate the Wellness Rebate amount each month toward
the bargaining unit member’s share of premium costs. If the unit member fails to meet the
December 2™ deadline for submission of the Wellness Certification, the District shall recoup
the value of the annual Wellness Rebate from the unit member over the subsequent payroll
periods beginning with the January payroll warrant. If the unit member later completes the
Wellness certification by May 15", the District shall ensure that the unit member receives no
more or no less than the applicable annual value of the Wellness Rebate for the plan option
and subscriber level applicable to the unit member.

d. Wellness Rebate Compensation Requirements

The District shall develop a list of the annual physical examination and Wellness
assessment requirements necessary to receive the annual Wellness Rebate compensation.
The physical examination and wellness assessments may include an annual physical
examination, completion of an online Health Risk Assessment, a Comprehensive
Metabolic Panel (CMP), a body mass index (BMI) test and/or other age appropriate
screenings.

e. Co pays

For the current plan year, summaries of the plan documents are posted on the District
website (http://www.egusd.net; select EMPLOYMENT; select PAYROLL and
BENEFITS; select BENEFITS), or by contacting the Payroll Department at (916) 686-
7778.
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9.8.3

f. Health Benefit Committee

The District and AFSCME are committed to explore a new Health and Welfare
Benefits Committee model. Accordingly, a committee shall be established to explore
alternative health benefit committee models. This committee shall invite all
represented and unrepresented groups to participate inthe exploration of alternative
health benefit committee models.

Voluntary Plan with Reduced Dental/Vision Coverage with 50% Premium Reduction
Option

Effective Julyl, 2012, Voluntary Plan with Reduced Dental/Vision Coverage with 50%
Premium Reduction Option is available:

a. Effective July 1,2012, unit members may voluntarily elect, in lieu of the Health and
Welfare Benefit Plan Option described in section 9.8.2 above, to participate ina
different Health and Welfare Benefit Plan that provides medical coverage consistent
with the District's low cost plan described in section 9.8.2 above, but with reduced
dental and vision coverage with 50% premium reduction plan design resulting in a
lower total premium cost than the District's low cost Health and Welfare Benefits
plan.

b. This Voluntary Health and Welfare Benefit Plan with Reduced Dental and
Vision Coverage shall be referred to as "the VVoluntary Plan". The Voluntary Plan
shall not be considered the low cost plan for any purpose. This Voluntary Plan is
described in Attachment A to this Agreement.

c. The District's maximum contribution toward the premium cost for the
Voluntary Plan shall be equal to 80% of the premium cost for the low cost
Health and Welfare Benefit Plan offered by the District in Section 9.8.2
above. Unit Memberswho selectthe Voluntary Plan option shall pay the cost
the Voluntary Plan premium that exceeds the District's maximum premium
contribution amount. The District's maximum premium contribution amount
shall be 80% of the premium cost for the low cost plan medical plan offered by
the District insection 9.8.2 above.

d. The value of the five percent (5%) Wellness Rebate Compensation will be based
upon the total annual medical premium cost for the low cost plan and shall change
each year depending upon the total annual premium cost of the Voluntary Plan.

9.8.4 For the current plan year, summaries of the plan documents are posted on the District

website (http://www.egusd.net; select EMPLOYMENT; select PAYROLL and
BENEFITS; select BENEFITS), or by contacting the Payroll Department at (916) 686-
7778.
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9.9

9.85

9.8.6

The District shall provide Worker's Compensation Insurance for unit members.

PERS Membership. All classified employees who average half-time (.50 FTE) or more
in employment, or at the completion of the qualifying number of hours or days in a fiscal
year, shall become members of the Public Employees' Retirement System. Payroll
deductions shall be made from earnings for the purpose of handling employee
contributions to the retirement fund. District contributions for classified employees
retirement compensation shall be made in accordance with all pertinent legal provisions
of the United States and the State of California.

Conversion to Plans Outside the District Program

9.91

Conversion to Plans Outside the District Program

An employee who is enrolled in a plan and whose enrollment terminates because of
failure to pay his/her portion of the premium, loss of eligibility, or termination of
employment, will be eligible to continue their existing coverage at their own expense
(without District contribution), as defined in the COBRA health continuance regulations.
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10.1

ARTICLE 10

PROFESSIONAL GROWTH

Professional Growth

10.1.1 It is the policy of the Board of Education to aid and encourage in any way possible the
growth of employees in knowledge and skills pertaining to their jobs and to provide
opportunities in the form of workshops, etc., for such growth.

10.1.2

10.1.3

a.

The District agrees to form a balanced committee with AFSCME to address the
professional growth training needs of AFSCME unit members.

The District agrees to identify its training concerns and share them with
community colleges, adult schools, and other accredited institutions to assist
AFSCME in meeting the career development of unit members.

The District agrees to work with AFSCME to increase the number of workshops
and seminars for classified employees, including day, evening, and weekend
classes at area community colleges, adult schools, and other accredited
institutions.

The District will initiate a program of initial and recurring training for managers
in evaluation and discipline of classified employees.

Classified employees may be expected to attend a reasonable number of inservice
training meetings, workshops, etc. Hours earned will be reflected as inservice credit, as
negotiated in Article 8, Section 8.2.2, if participation is outside the scheduled work day.

Purposeful staff meetings develop growth cohesiveness by promoting growth through
group communication. Meetings should be held regularly. Through such meetings, the
classified staff is given an opportunity to receive and understand administration
procedures, to become familiar with the aims and purposes of the philosophy of the
schools for the continuing improvement of all school operations and facilities.
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ARTICLE 11

CONCERTED ACTIVITIES

11.1 AFSCME agrees not to strike during the term of this Agreement or to engage in concerted
activities which are disruptive of educational programs. Those individuals engaging in the above
activities will be subject to appropriate discipline.
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ARTICLE 12

MISCELLANEQOUS

12.1  Employment Diversity

12.1.1 It shall be the purpose of the Elk Grove Unified School District to work within its
financial capabilities towards a balanced total staff in terms of minority ethnic
characteristics, race, sex, age, experience, and geographic region of training. The
Superintendent shall establish procedures for the pursuit of this purpose which will
provide for:

a. Annual report to the Board each year showing the distributions achieved for the
current year, the areas in which balance has not been achieved, and a set of hiring
goals for the next year.

b. A structure which would include staff members in a monitoring and evaluation
process.
C. A genuine effort to solicit applications from individuals who fit the group

characteristics defined by the hiring goals.

12.1.2 Hiring goals shall be considered targets to be strived for, not quotas to be filled, ignoring
other criteria. The basic criterion for hiring shall be the qualifications of the applicant for
the specific position(s) to be filled. When position qualifications of two or more
applicants appear equal, the balanced hiring goals shall be the determining factor.

12.2  Nondiscrimination
12.2.1 The Elk Grove Unified School district shall permit no discrimination based upon race,

color, religion, national origin, gender, sexual orientation, age, marital status, disability,
or reprisals based upon the exercise of rights set out in EERA.
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ARTICLE 13

DISCIPLINARY ACTION

13.1  Discipline shall be for cause, corrective, and progressive. There should be proportionality
between the violation and the corrective action. Persons employed in the classified service may
be orally warned, warned in writing, reprimanded, suspended, demoted, or dismissed for any of
the following causes:

Causes for Discipline

13.2  One or more of the following causes may be grounds for discipline of any person employed in the
classified service. Causes for disciplinary action are not necessarily limited to the following:

13.21

13.2.2

13.2.3

13.2.4

13.2.5

13.2.6

13.2.7

13.2.8

13.2.9

13.2.10

Drinking alcoholic beverages while on duty or in such close time proximity thereto as
to cause any detrimental effect upon the employee or upon employees associated with
him/her.

The use of controlled substances.

Failure to possess or keep in effect any license, certificate, or other similar
requirement specified in the employee's class specification or otherwise necessary for
the employee to perform the duties of the position.

Unlawful, discrimination, including harassment, on the basis of race, religious creed,
color, national origin, ancestry, physical handicap, marital status, sex, sexual
preference or age against the public or other employees while acting in the capacity of
a District employee.

Unlawful retaliation against any other District officer or employee or member of the
public who, in good faith, reports, discloses, divulges, or otherwise brings to the
attention of any appropriate authority any information relative to actual or suspected
violation of any law of this State of the United States occurring on the job or directly
related thereto.

Any unauthorized possession of a weapon in violation of State law and/or District
policy.

Incompetency or inefficiency in the performance of the duties of his/her position.
Insubordination.

Carelessness or negligence in the performance of duty or in the care or use of District
property.

Discourteous, offensive, or abusive conduct or language toward other employees,
pupils, or the public.
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13.2.11

13.2.12

13.2.13

13.2.14

13.2.15

13.2.16

13.2.17

13.2.18

13.2.19

13.2.20

13.2.21

13.2.22

13.2.23

13.2.24

Definitions

Dishonesty.

Personal conduct unbecoming to an officer or employee of the District.

Engaging in political activity during assigned hours of employment.

Conviction of any crime involving moral turpitude.

Aurrest for a sex crime as defined in Education Code Section 44010.

Repeated and unexcused absence or tardiness.

Abuse of illness leave privileges.

Falsifying any information supplied to the District, including but not limited to,
information supplied on application forms, employment records, or any other District
records.

Persistent violation or refusal to obey safety rules or regulations made applicable to
public school by the Governing Board or by any appropriate state or local government
agency.

Offering of anything of value or offering any service in exchange for special treatment
in connection with employee's job or employment, or the accepting of anything of
value or any service in exchange for granting any special treatment to another
employee or to any member of the public.

Willful or persistent violation of the Education Code or rules of the Governing Board.

Abandonment of position.

Advocacy of overthrow of federal, state, local government by force, violence, or other
unlawful means.

Violation of any federal or state law dealing with drug use.

13.3  Suspension means either temporary removal of any employee from his/her position with loss of
pay as a disciplinary measure, or his/her removal, with or without loss of pay, preliminary to
investigation of charges pending demotion or dismissal.

13.4  “Demotion™ means assignment to an inferior position or status, without the employee's written
voluntary consent.

13.5 "Disciplinary action" includes any action whereby an employee is deprived of any classification
or any incident of any classification in which he has permanence, including dismissal, suspension,
demotion, or any reassignment, without his/her voluntary consent, except a layoff for lack of
work or lack of funds.
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Procedure for Disciplinary Action

13.6

13.7

13.8

13.9

13.10

Formal disciplinary action against a permanent employee is initiated when written charges are
served on the employee. The charges will indicate the right of the employee to know the reason
for the action, be provided the materials upon which the action is to be based, and the right to
respond orally or in writing to the charges to a representative of Human Resources.

13.6.1 A classified employee may be placed on paid administrative leave by his/her
immediate supervisor. Written notice of such action and the reasons thereof, shall
then be filed with the Associate Superintendent for Human Resources or his/her
designee by the administrator within twenty-four (24) hours of the action.

13.6.2 Notwithstanding the foregoing, an employee may be placed on unpaid administrative
leave by the Superintendent or his designee without pay prior to the time the Board or
hearing officer considers the charges if, prior to such unpaid administrative leave the
employee is furnished written notice of the proposed action; the employee is given the
reason for the action; the employee is furnished with a copy of the charges and
materials upon which the action is to be based; the employee is given the right to
respond orally or in writing to the charges; and the Superintendent or his designee
determines that there are extraordinary circumstances which require the employee’s
immediate removal from service.

13.6.3 If an employee is placed on unpaid administrative leave under 13.6.2 and the
discipline does not include suspension equivalent to the time that the employee was on
unpaid administrative leave, the employee shall be paid at his/her regular salary rate
for the period of the unpaid administrative leave.

13.6.4 If the Board finds that none of the charges is valid, the disciplinary record shall be
expunged.

The written notice of specific charges against the employee shall contain a statement of his or her
right to a hearing on such charges, and the time within which such hearing may be requested
(which shall not be less than five (5) days after service of the notice to the employee), and a card
or paper, the signing and filing of which shall constitute a demand for hearing and a denial of all
charges.

The notice of disciplinary action shall contain a statement in ordinary and concise language of the
specific acts and omissions upon which the disciplinary action is based; a statement of the cause
for the action taken; and if it is claimed that the employee has violated a rule or regulation of the
district, such rule or regulation shall be set forth in the notice. A notice of disciplinary action
established by any rule, regulation or statute in the language of the rule, regulations or statute is
insufficient.

If the employee requests a hearing, upon his written request delivered to the Superintendent or
designee, all information and records relevant to the charges shall be made available to him/her or
to a representative designated by him/her.

If the employee requests a hearing, the Board shall hear the charges at a regular meeting or at a

special meeting called for that purpose; or in lieu thereof the Board of Trustees may provide that
the hearing shall be heard by a hearing officer.
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13.11 Written notice of the time and place of the hearing shall be given to the employee at least twenty

13.12

13.13

(20) work days before the date of the hearing.

If the employee fails to request a hearing on the charges against him/her within the time specified
in the notice, he/she shall be deemed to have waived his/her right to a hearing and the Board may
proceed to act upon the charges without hearing or further notice.

No disciplinary action shall be taken for any cause which arose prior to the employee’s becoming
permanent. No disciplinary action shall be taken for any cause which arose more than two years
preceding the date of the filing of the notice of cause. However, if the cause was concealed or not
disclosed by such employee when it could be reasonably assumed that the employee should have
disclosed the facts to the District, then the District shall be able to take such action as necessary.
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141

14.2

ARTICLE 14

POLICE SERVICES

Hours-Shifts-Assignments

14.1.1 Assignment of School Security Specialists may be a four (4) day, forty (40) hour work
week, a five (5) day, forty (40) hour week, a 9-8-80 or as determined necessary by the
Chief of Police Services or designee.

14.1.2 In the event there is a vacant School Security Specialist position, the shift shall be posted
within the Police Services department for a minimum of five (5) days and current School
Security Specialists in good standing shall first have an opportunity to submit a letter of
interest and be considered for the position prior to the department posting and
considering external candidates, including substitutes.

Uniforms and Badges

14.2.1 Required uniforms for School Security Specialists will be prescribed by the Chief of Police
and specific requirements detailing the wear and specifications of uniforms and equipment
will be set down in special orders by the Police Services Department.

14.2.2 The District agrees to provide the following uniform items for all new School Security
Specialists prior to their starting date:

Uniform Items:

Two navy blue uniform pants

Two light blue long sleeve uniform shirts
Two light blue short sleeve uniform shirts
One navy blue uniform jacket

One navy blue uniform tie

One tie bar

Two name tags

One pair of leather uniform shoes

Nk~ E

Equipment Items

1. One Sam Brown duty belt

2. One key holder

3. Four belt keepers

4. One handcuff case

5. One pair of handcuffs

6. One flashlight w/charger

7. One mace/pepper spray holder

8. Silver badge with officer identification number
9. One collapsible baton and holder
10. One safety vest

11. One set of standard-issue raingear
12. One pair of standard-issue boots
13. One radio holder with ear piece
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14.2.3 The District agrees to provide a regular uniform allowance of $400 in the form of a
purchase order for each fiscal year after the first year. This allowance will be made
available to the School Security Specialist no later than the 1* day of September.
Equipment items will be replaced by the District when deemed necessary.

80



ARTICLE 15

DURATION

15.1  This contract shall remain in effect from July 1, 2013 through June 30, 2016.

15.2  For the 2016-2017 school year, there shall be four reopeners for each party. In subsequent years
annual reopeners of four articles or topics for each party.

15.3  Signatures

FOR THE DISTRICT: FOR THE UNION:

IS/ David Reilly IS/ Jennifer Ballerini

/S/ Rich Fagan /S/ Michael Bell, Sr.

IS/ Evelyn Laluan 1S/ Helen Bohen

1S/ Margaret Nordquist IS/ George Popyack

1S/ Karen Rezendes IS/ Robert Makiney

IS/ Michelle Drake IS/ Edward Meza, Jr.

1S/ Manuel Azevedo IS/ Leslie Wolcott-Digman
DATE: DATE:
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Memorandum of Understanding
Between
Elk Grove Unified School District
And
American Federation State County Municipal Employees, Local 258
May 13, 2016

Contract Extension

This Memorandum of Understanding (MOU) is between Elk Grove Unified School District
(District) and the American Federation, State, County, Municipal Employees, Employees
(AFSCME), Local 258. The parties agree to the following.

The parties agree to extend the current collective bargaining agreement between the parties
from July 1, 2016 until June 30, 2017 or until such time as a successor agreement is negotiated

and ratified by the parties, whichever occurs first,

Elk Grove Unified School

L —

Rk B—
O, Haws
2.2

/s

Dated: %/"%/3%;(& Dated: '-’:I/.f? I/}‘)
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ATTACHMENT 1

REQUEST FOR LEAVE OF ABSENCE

ELK g:ﬁ CLASSIFIED EMPLOYEE
NAME EIN# WK HRSDAY
POSITION LOCATION DATE
LEAVEDATE FROM THROUGH #0OF DAYS PHONE
PAID LEAVE
Death or Serious Illness of Family Member Other Leave
[] Imminence of Death Deatn P |[0 JuwyDuy []  UnionBusimess [] Other
*immedicre famiy Reason
Reignonship Sub Required” Yes No
PERSONAL NECESSITY LEAVE
Section I Section II
O Sertous illness of immediate family member O Death of a dose friend or O Attendance at refigions observance, wedding,
. ) i relative other than immediate or observance bomoring employee or member
O Accdent mvolving emplovee or immediate family fammily of emploves's immediate family
[ The birth or adoption of emplovee’s child O mﬂmm O Mgbhﬂer_b&s?md
0O Court appearance as a liizant O iness of relative other than O Unexpected personal or family situation
{(drach qfficial arder or subpoena) mmediate family which require immediate attention

MEDICAL LEAVES

Emplovee Serious Health Condition : Pregnancy Dizability

Medical leaves require doctor’s cemificanion. Sick leave and/or disability coverage will be used

[k is the District s practice to run paid sick leave, vacarion and comp Sme concurrently when wsing (ML) Pregnancy Disability Leave for pregnancy (mciudmg

childbirth or reiated medical condition) and/'or FMLA'CFRA Famify Medical Leave Act for serious heaith condition gf empicyes, spouse, parans, or child.

UNPAID LEAVES
Child Rearing FMILA/CFRA
Newborn or newly Not pewborn or newly Spouse or Registered
O adopted chila adopted child 0 Pareat [] cuid [] S partner
. 2 ; Certification qf Heaith Care Provider for Family Member s Seriows Heaith
Including child of a Registered or Domestic Parmer. Condiion required. Cerrificarion of domastic <hip A
State Paid Family Leave D Yes — FMLA Benef D No —FMLA
Diserict pand bengfits provided diring qpproved FMLA unpaid leave are
D Maximum 6 weelcs unpaid leave CONTNEEIL UPON eMPigyee renummg fo work ar fie end gf lemve.
T = s Orierwize, emplayee will be billed the costz ¢f the bengfits.
pay into Disabilizy ance (SDI). ]
Visit w0 c gov or obsain a brochure from Hianan Resources. [0 imtermittent [] Foll Time
Signanure of Enployes Tarz Signature of Principal/ 1500 Date
o (Stgmanure denote: xm'mmrama'f

FOR HUMAN RESOURCES USE ONLY

Authonizing S1gnamre Date # of acoummilated sick leave days
Approved Disapproved Docked # of Personal Necessity Days used this year
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FMLA/CFRATL - It 15 the District’s practice to run paid sick leave, vacation, and comp time concuvently wath otherwize
unpaid:

¢ FMLA/CFRATL Family Medical Leave Act/California Family Rights Act/Paid Family Leave for serious health
condition of employee or emplovee s spouse, registered domestic partner, parent. or chald.

e FMLA/CFRATL Family Medical Leave Act/California Family Right: ActPaid Family Leave for chuld care of a
newbom or newly adopted cluld

e  Distnet paid benefits provided dwring approved FMILA unpaid leave are contingent that the employee retumns at the end of
leave If employee does not retun from FMILA unpaid leave and opted to utilize Distmet paid benefits, the employee wall be
billed for the cost of those benefits.

INAINENCE OF DEATH (ID) AND BEREAVEMENT LEAVE (BL) — Unut members shall be granted three (3) days pad
leave of absence on account of imminence of death or the death or any member of lis/her 1mmmediate fapmly and five (5) days of
out-of-state travel is required Prior approval 15 not required Bereavement Leave dayvs shall not be deducted from the sack leave
balance To be granted the 5 days out-of-state, supporting documentation; such as Obituary Notice, Service Program or Death

Cernficate nmst be subnutted. Personal Necessity Leave for death of a member of the employee's immediate fanuly should be

requested after the emplovee has exhausted available bereavement leave.

OTHER LEAVE - Venfication of Jury Duty (JD) attendance 15 requured (receipt). Subpoenas will not be accepted Umon
business (UB) would be marked for those required to attend business meetings for Orgamizational Leave. Attach justification,
using confract language for any other leave requests.

PERSONAL NECESSITY LEAVE (PN) - Personal Necessity hours are taken from actual sick leave hours used. The count for
Personal Necessity Days wall be adjusted by half day or full day with a2 maxaumum of 7 meidents per school year.

Section 1 — Duning any school year, unit members may not use more than 7 days of accunmlated sick leave benefits.

a) Death or senous illness (defined as a termmnal illness) of a2 member of us/her immediate fanuly.

b) Accidents mvolving his'her person or property, or the person or property of a member of the immediate fanuly of such
an emergency nature that the immediate presence of the employee 15 required during ns'her workday.

¢) The buth or adoption of lns’her chuld. (Including the child of 3 Regmstered Domestic Pariner).

d) Appearance in court as 2 htigant under official order (Attach copy of official order/subpoena).

Section 2 — Dunng any school year. 1, and 2 or 3 days of the 7 total personal necesaty days may be used. depending on the
accumulated sick leave balance:

* | day PN = 1+ days of accumulated sick leave
2 dayz PN = 30+ days of accurmlated sick leave
* 3 days PN = 60+ days of accunmlated sick leave

a) Death mvolving close fnends or relatives other than immediate fanuly.

b) Accident involving relatives other than members of the mmmediate fanuly.

¢) Ilness mvolving relatives other than members of the immediate fanmly.

d) Aftendance at rehizious observances, weddings. or observances honormg a unit member or members of the umt
member s immediate fanuly.

e) Am;mhdwmgmﬁmmﬂm;pamﬂmMmbeamm&h

workday.
f) Unexpected personal or fanuly situstions winch require mmmedhate attention

A dock of pay per diem wall result for day(s) taken in excess of the allowed 7 days per school year and'or a negatrve sick leave
balance.

* INMMEDIATE FAMILY shall mean the mother, father, husband wafe, remstered domestic partner. son. daughter, brother,
sister. grandfather, mrandmother, mandson. granddaughter. mother-in-law. father-m-law, m-m-hwdmghwm-hwhodur
m-law, sister-in-law, stepfather, stepmother. stepchildren foster parents. foster chaldren parent(s) of the repistered domeshc
parmer. or any relagve lving m the mmediate household of the employee.
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APPENDIX A

SALARY SCHEDULE

See Elk Grove Unified School District Website:

= http://www.equsd.net
= Select EMPLOYMENT

= Select AFSCME, American Federation of State, County, and Municipal
Employees, Salary Schedule 21
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ELK GROVE UNIFIED SCHOOL DISTRICT
AMERICAN FEDERATION OF STATE, COUNTY MUNICIPAL EMPLOYEES

Safary Schedule 21
200415
Train=z EXPERIENCE STEPS
Clases STEP STEP STEP STEP STEP  STEP
Chusificasion g% 1 2 3 4 S&6 7+
Food & MNumition Services Assistant T | S1141 1222 13.07 1399 1469 15.10]
300 1175 1258 1346 1441 1313 15.5%
03 1208 1204 1384 1482 1336 16.01
1040 1246 1334 1428 1527 1603 16.50
Food Processing Cemter Assismnt = $11.66 1248 1337 1430 1302 K |
31 1201 1286 13.77 1473 1547 15.90
313 1239 1327 1420 1520 1397 16.42
314 1274 1365 1480 1563 1641 16,57
Assiznzt Cock = $1201 1283 13.06 1413 D% 13.50]
Campe: Supervizor ** E5 1239 1327 1420 1520 1397 16.42
Food & MNurrition Services Assistans T 323 1274 1364 1480 1563 1641 1657
Office Assistame T 324 1311 1404 1503 1609 1690 17.38
Lead Food & Nutritics Services-E) - = $12.57 1343 1442 1341 1618 15.61)
342 1294 1384 1482 1386 1666 17.13
343 1331 1424 1526 1632 1714 17.62
1440 1370 1467 1575 1650 1764 18.14
Cazgras Separviser - Commmmiry Day Schocl [z=: $13.24 1416 1516 1622 17.04 17.52)
Cazgas Swparviser - Confizmmation Schosl (5 1365 1461 1564 1672 1758 18.08
Health Facords Asastane 153 1405 1504 1610 1723 1810 18.60
Laad Cazmpes Suparvisor 1540 1447 1549 1638 1775 1864 19.17
Litrary Tockmician
Library Suppert Techmician, Titls 1
Madia Technician
Office Assistamt II
Purchasizg Assistant |
Schosl Office Assistant |
Cavar Canter Tochuician R $1349 1443 1348 1652 1738 1787]
Casosr Camter Tocknician - EGACE 172 1391 1488 13593 1706 1791 1842
Counssling & Guidance Techmician 373 1430 1533 1638 1753 1842 18.93
Explovmest Coack 374 1476 1580 1691 1810 1900 19.54
Staff Sarvices Technicias 375 1517 1626 1739 1861 1953 20.10
Srudeat Store Techmician
Transiton Asisant
Transition Assistant - Werk Abehity & Tramsition Sarvices
Accounting Assistant 3} S1388 1486 1500 1703 1788 18.39)
Custodian I** 352 1330 1531 1638 1753 1842 1693
Markoo Dismibuses Asustant 383 1475 1579 1650 1809 1899 19.53
Office Assistams [T 354 1516 1622 1737 1838 1952 20.06
Professicmal Loarning Tockaizian ]
School Fiscal Assistant
School Office Assistam T
Warehouse Stock Clerk Food & Nutrition Services **
Custodian I = $18.21 1521 1628 1743 1830 15.52]
Lead Food & Numition Services Secondary 392 1465 1568 1678 1795 1886 1939
Pervonsal Assiant 1 393 1507 1613 1726 1848 1941 19.95
School Police & Security Dispatch Assistant 1940 1552 1661 1778 1904 1998 20.5%
Seaff Secremry
Puge 1
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ELK GROVE UNIFIED SCHOOL DISTRICT
AMERICAN FEDERATION OF STATE, COUNTY MUNICIPAL EMPLOYEES

Salary Schedule 821
200415

Traimzz EXPERIENCE STEFS

Clases STEP STEP STEP STEP STEP  STEP
Clamification 3% 1 2 3 4 &6 7
Assessmant & Evaluation Technician | Fr $1436 1538 l6es 1785 18715 19.27]
Arsndance Techmician e 1300 16035 1717 1838 1930 1583
Computar Suppert Halp Dtk Specializt I 03¢ 1544 1653 1769 1893 1988 2044
Data Aschive Techmician T 404 1590 1706 1822 1950 2048 21.05
Data Entry Operator
Lead Custodian I**
Purchasing Assistamt I
Rasading Spacialist Techmician
School Office Technician
Site Technology Techmcian
Taxthock Assistant - Education Center
Taxthock Assistant - Wazsh
Warshouse Worker [
Warebouse Worker I Food & Nutrition Services **
Duplicating Room Operator ** 55 (I S v S |
Grounds Warker e 1336 1643  17.58 1883 19.78 2033
Lead Custodian T ** 4134 1582 1693 1812 1939 2037 2093
Parscozal Assnno: T 4140 1628 1743 1865 1996 2096 2155
Profsssiona! Learning Teckaician I
c ion Records Teckmics E $1330 1637 1732 1873 1968 :E
Curmicubem Developmant Technician e 1576 1687  18.06 1932 2029 2086
Data Processing Assistant 4230 1621 1736 1857 1938 2088 2147
Planning Recerds Teckmician 4240 1671 1751 1934 2048 2151 711
Program Assistam
Program Asustame, Provention & [aterventica
Regsmrar
Substimte Assigmmant Tachuician
Congusr Suppert Halp Deck Specialist T I= 1603 1713 1835 1964 2083 2121]
Grounds Equipmant Oparater H 1650 1766 1890 2023 2125 2189
Grounds Water Quakiry Technician 3 1701 1820 1948 2085 2150 252
Irrigation Systans Techmics g 1750 1875 2004 2145 N34 0316
Parn & Iveatory Comerol Assistant -
Mamsenancs & Openacoas
Projects Warebouss Worker
Samior Grownds Workar
Spray Techmican
Wazshouss Worker I

Wazehouse Warker O-Food & Numition Services

Page2
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ELK GROVE UNIFIED SCHOOL DISTRICT
AMERICAN FEDERATION OF STATE, COUNTY MUNICIPAL EMPLOYEES

Salary Schedule £21
20015
Training EXPERIENCE STEPS
Classes  STEP STEP STEP STEP STEP STEP

Classificanion (3%)* 1 2 3 4 S&é [ad
Accounting Technician [ I4_51 $16.43 17.58 1882 014 2113 21.74|
Admassicns Reprewmnntve & Technician 452 16.95 18.13 1943 079 2183 D4
A & Evalation Techn 14 453 1744 18.66 18.97 2137 4 23.07
Bakary Lead 454 17.96 1922 2057 2201 11 23.76
Buyer I
Cook'Catering Laad
Fiscal Techmician
Food & Nutrition Services Buyer
Food & Nutrition Services Packagag Lead
Hot Food Preduction Laad
Laad Warabouse-Food & Numrition Services
Openatica: Lead Food & Numiticn Services
Payrell Teckmicias I
Projects Purchasing Techmician
Risk Managemont Technician I
Scheduling Technician-Ma: & Op
School Size Comeroller
State & Fedaral Fiscal Technician
Team Leader'Gromnds Warker
Theater Techmecian
Dama Archive Techaician I lﬂ $16.53 18.01 1928 206 2U& 2.8
Exploymes: Placament Specialist 462 1732 1854 194 2133 1P nn
Exployment Traiming Specialist - EGACE 463 17.85 1911 20.45 188 2298 Fil 3
Job Developar 464 18.38 19.67 21.05 25 23465 2432
School Security Specialist I
A & Evaluation Technician I lﬂ $17.70 1894 20.27 160 2278 23.42]
Buysr I 482 18.23 19.51 088 1234 2346 24.12
Computar Suppert Help Desk Specialist I 453 1879 2011 2152 2303 2418 2456
Computer Technician I ** 4540 1935 21 217 B2 M9 25.62
Profesucaal Learning Techmaan I
School Secunity Specialet I ***
Semior Dupbicating Room Operater
Accounting Technician I 491 £17.93 19.21 20.56 2200 2310 28.73
Asbletic Facilities Office Technician 497 18.49 19.79 2118 ne 217 2446
Payrell Tecknican I 493+ 19.06 2039 218 2336 2453 322
Rk Managemant Technician I 4340 19.39 2097 24 M0 B2 2594
School St Comtroller T
Ground: Preventrive Mamwsoance Technician 301 $18.38 19.89 21 2T 193 24.60
Maranancs Glamar 502 19.15 20.50 2194 4T M65 25.34
Maintensace Lockomath ** 303+ 19.73 2113 2261 2421 2542 26.13
Maintenance Speciakise ** 3040 2032 nmn il 2492 2616 26.89
Pre ive M. Tack -

Custodial Sarvices

Food & Nurrition Sarvices
Mamtensnce Alarm Technician ** 521 £19.54 2091 22 139 2516 25.87
Mamtenancs Carpearer b ¢ 4 of 20.13 2154 23.08 2467 2590 26.64
Mamntensnce Electrician ** 523 20.73 n.1e 2374 234l 2669 2.
Maintenance Paister *~ 4 2133 1286 44 218 T4 28.26
Maintensnce Plumber **
Ragomal Team Programs Teckmician
Water Quakity Imngation Control Systam Speciabist
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ELK GROVE UNIFIED SCHOOL DISTRICT
AMERICAN FEDERATION OF STATE, COUNTY MUNICIPAL EMPLOYEES

Salary Schedule £21
201415
Traizing
Classes STEP STEP STEP STEP STEP STEP
Classification g% 1 2 3 3 S&6 7+
Constructicn Specialist Ezs 31983 2121 2091 31 B33 2623
e 040 284 B3 Dol % oo
27 2103 251 2408 2377 2707 2783
328 21.67 320 2482 2656 2789 28.68
Computer Technician IT - Night Shift ** I= $2091 117 Do2 1339 2667 1143]
Constructicn Tockuician I 42 2133 282 2443 2614 2745 B2
Planner I 5430 2197 BS1 2516 2652 2827 207
Sr. Comspussr Support Halp Deck Specialist e N6 M4 WM 1T6 W15 2096
Comgruter Tecknician I = TH18 B3 2540 2718 2834 2934]
HVAC Specialint ** Taa 282 2443 2614 1197 238 30.20
Payvoll Tecknician I 63+ B50 2515 2691 2850 3024 3109
Plamner T 3640 427 2591 2773 2967 3116 3203
Water Qualey'Wasie Waler Tergaewn Control Sysicns Specialing
Team Lead - Maintenance ** B 3363 1529 2707 2896 3042 3127]
E5Y 2433 2604 278 982 3131 219
383+ 25.06 2682 2871 3071 3223 3316
340 2580 2761 2955 316 332 3413
Construction Technician I &01 $25.54 734 2925 3130 3287 33.?-3!
Telocommemication: Network Technician [ o %31 W13 3013 3133 18T Ml
o3¢ 712 H03 3106 3324 3491 3589
8040 7. 986 3195 3419 3590 3689
Planner M 611 $26.45 2831 30.;0 3242 3405 35.01)
Telocommemication: Network Techncian I s12* 124 216 3121 3340 3507 3605
130 806 3002 3214 3439 3612 313
8140 W88 3091 3307 3539 3716 3820
Construction Technician I [51] 327, 931 3138 3339 3337 36.26)
Semior Camgputer Tecknician 55 3819 3017 3129 3436 3629 3731
s23¢ 2004 3108 26 3560 3738 3843
240 2090 3200 425 3665 3848 3936
Piged
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ELK GROVE UNIFIED SCHOOL DISTRICT
AMERICAN FEDERATION OF STATE, COUNTY MUNICIPAL EMPLOYEES

Salary Schedule £21
20015
Traizizg EXPERIENCE STEPS
Chasses STEP STEP STEP SIEP STEP  STEP
Classification (3%)* 1 2 3 4 S&6 =
Construction Inspector Techmician =2 33870 30.70 3188 3316 3693 3196
5 W37 3164 3388 3613 380s 310

613+ 3043 32.36 MM 37 3915 #0.24
a4 3136 33.56 359 B2 035 4148

*Advancement 10 training ciass levels 15 Dasad upon UNIEMoUrs eamed after date of hire.

~ For newty hirad empioyees, nitial saiary placement is basad on prior years of related/paraliel, Tl tme, evaluated work
experience within the 13st 7 years. This work experience must be verfiadie. initlal salary placement may be contested only during
the empioyee's probationary period.

*~ NIGHT SHIFT DIFFERENTIAL * $0.60 night shift cifferential per hour.
receive the diferential

*“+GRAVEYARD SHIFT DIFFERENTIAL ** $1.20 graveyard shift ciffersntial per hour.
recelve the differential.

LONGEVITY BONUS AT COMPLETION OF:
Tih year $530 =
10th year $802 #
13th year $1.041
161h year $1.310
19th year §1,582
22nd year §1,865
25th year $2,143

SUBSTITUTE EMPLOYEES:

- Al gassified subsiftutes shail be pald at step 1 of the ciassification In which they substtute.

- All EGUSD retirees, when substituting In e ciassfication from which they left the District, shall be paid atthe  step they were
on when they refred. They will be pald at step 1 while subsStuting In other classifications.

= Wil be paid acconang to the adove poicy uniess otherwise approved Dy the Director for Classified Personne.

- The pay period is from the 215t of the monm to the 20th of Me following month. Payroil wil mall your check to your malling
3adress on or before the 10th or 17th of the following month.

Reviseq 07/D8/15 - 3% salary Increase was appiled 1o the salary schedule
Effective 7/1/14 3 3% salary Increase was appiled 10 the salary schedule.

e b ey et les 2014201 atces 71

PugeS
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ELK GROVE UNIFIED SCHOOL DISTRICT
AMERICAN FEDERATION OF STATE, COUNTY MUNICIPAL EMPLOYEES

Salary Schedule i21
201516

Training EXPERIENCE STEPS

Classes  STEP STEP STEP STEP STEP STEP
Classification (3%)* 1 2 3 4 ke T+
Food & Natritica Services Assistant [ F= WA D& B33 RBR BN LS |

302¢ 1217 B0  13& 1301 156 1611

3030 1254 DBE 436 1537 1615 1680

3040 1202 138 1480 1584 1664 1710
Food Processing Center Assistant | EXE 07 Do DB BW DA S |

e 124 B33l 143 153 1601 1656

313+ 1282 1B71 K& 1571 1650 1696

314+ 1321 M3 IS13 1619 1700 1747
Assistant Cook F= bIPE: S %) WD Cv: SR - S (.1 S (L, |
Campus Supervisor ** N 1281 B 1368 151 1651 1697
Food & Nuwitioa Services Assistant [T e 1320 K13 1513 1619 1701 1748
Office Assistant I 3244 1360 145 1559 1668 1753 1801
Laad Food & Nesrition Services-Elementary = IS0 S - T =) G S N T v |

341¢ B3 By D% ke 137 B

3434 B2 H® 1583 168 119 1820

3444 1424 154 1631 1745 1833 1884
Campus Superviser - Community Day Schoal B, JEX] LEL)
Campus Supsrviser - Continuation Scheel 12 » 1 .1 % [
Health Records Assistant 3634 1455 1556 1666 1782 1871 1925
Lead Campes Suparvisar 3840 1490 1603 1716 1836 1918 1983

Library Techaician

Library Support Techmician . Title I
Modia Technician

Office Assistant I

Parchasing Assistant [
School Office Assistant I

Casar Camtar Technician
Carear Contar Tocknician - EGACE
Coumseling & Guidance Technician
Employment Coach

Seaff Samvices Teckmician

Srudeat Store Techaician
Tramsiticn Assistamt

371 50 RB&
372 3

Transiticn Assistant - WerkAbility & Transition Sesvices

Aczcounting Assistant

Custedisn I+~

Mailrecm Distribution Assistant
Office Assistant I

Professional Learming Techmician I
School Fiscal Aszsistant
School Offce Asaistant I

B® 1.1 1797 Tt.

1047 176 1831 19

Warehouse Stock Clerk -Food & Numrition Services **

Custedian I **
Lead Food & Nutriticn Sarvices Sscondary
Parscamal Assisamt I

Schoal Polics & Security Dispasch Assistant
o Secretary

373 1482 1585 1697 1816 1907 1982
3740 1527 163¢ 1748 1871 1965 2021
375 1573 168¢ 1801 1928 20M we
B3 Ta37 D8 1846 1768 1831 wg
£ L5 S O . (1 3 Ly I
3830 1526 1633 1747 1870 1965 2020
3540 1512 1682 1800 1927 20M 2081

| EE b S N 8 S I A : ;
392¢ 1516 162 1736 1858 1951 2006
3934 156 167 1789 1914 2010 2067
3040 600 172 B8 BR N7 2130

P 1
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ELK GROVE UNIFIED SCHOOL DISTRICT
AMERICAN FEDERATION OF STATE, COUNTY MUNICIPAL EMPLOYEES

Salary Schedule 221
201516

Training EXPERIENCE STEPS

Chsws STEP  STEP STEP STEP STEP  STEP
Clssifs @% 1 2 3 4 &6 7+
Assosamant & Evahusion Technician [ [ SI507 1613 1706 1847 1940 1093
Attendance Technician 40z 153 168 1778 1903 1900 2055
Compusar Suppert Halp Desk Specialist] 403 1600 1712 1832 1961 205 2017
Data Archive Tecknician I 4040 1648 1762 1887 22020 212 2181
Data Entry Openater
Lead Custodian I **
Parchasing Assistamt 0
Reading Specialist Technician
School Office Technician
Site Tecknology Techmician
Textbook Assistant - Education Canter
Textbook Assistazt - Warshouse
Warshouss Worker I
Warebouse Worker I - Food & Nutrition Services **
Duplicating Room Operator ** T 3 1B & 18.%
Grounds Worker 1% T -+ S 7 EY K]
Lead Custodian IT ** 413+ 1638 1754 1877 2008 2100 pAY.
Persommel Assistamt I 4140 1688 18.07 1934 260 2173 235
Prefassional Learming Techaician I
Cemstruction Records Technician k= 1353 I LA L ]
Cumiculum Development Tecknici a* L " D 7 T 11 I K1) K
Data Processing Assistant 423+ 1681 170 1926 260 2165 24
Phaning Records Technician 4240 1732 1833 1984 2122 2230 1291
Program Assistant
Program Assistant, Prevention & Interveation
Regstar
Sabstitats Assig —
Compuser Suppert Halp Desk Specialist T 441 ; 7 : 2137 pl K
Grounds Equipssent Oparator e 1709 1830 1958 208 202 28
Grounds W ater Quality Technician 4430 1761 1885 il 2180 2N&® 2331
Ligation Systems Techaician 440 1814 wa n® nl) B3 2401
Parny & Inventory Cemtrel Assiscant -
Maintezance & Operations
Projects Wazshouse Worker
Seador Grounds Wodker
Spray Technician
‘Warehouve Worker I
‘Warshouss Worker I-Food & Numtion Services

Page 2
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ELK GROVE UNIFIED SCHOOL DISTRICT

AMERICAN FEDERATION OF STATE, COUNTY MUNICIPAL EMPLOYEES

Ssary Schedule 21
201516

Training EXPERIENCE STEPS

Classes  STEP STEP STEP STEP STEP STEP
Classification (3%)* 1 2 3 4 J&k6 T
Accousting Technicias I F b3 ) S ) S X 3N ) S R
Admissions Rep & Tack 452¢ 1753 1876 2008 2l n5 B2
A & Evaluation Tecknician I 4530 1806 1933 2060 04 2325 1391
Biakary Lead 4540 1861 1001 2131 181 B M8
Bayer
Cock/Cataring Lead
Fiscal Teckmician
Food & Natritica Services Buyer
Food & Nutrition Services Packaging Lead
Hot Food Prodactioa Lead

Lsad Warsbouss-Food & Numition Services
Opsnaticns Lead. Food & Numitioa Services
Payroll Techaician I

Projscns Purchasing Techzician

Risk Managemeat Technician I

Scheduling Tecknician-Mai & Op

Scheol Site Consrollar I

State & Federal Fiscal Techuician
Team Lsader'Grounds Warker
Theater Technician

Data Archive Tecknician I

Employmant Placement Specialist
Employmant Training Specislist - EGACE
Job Developer

School Secunity Specialist 1

A & Eval Tock m
Boyer I

Cemputer Suppert Halp Deck Specialist IT
Computer Technician I **
Maintenance Unlity Worker

Professional Leamming Techmicizn I
School Security Specislist IT **=
Accounting Tochnician I

Athletic Facilitios Office Techaician
Payroll Techaician I

Risk Masagemsnt Technician I
Schoal Site Congrollar I

Maintenance Lockomith **
Msintenance Speciakist **

B -y AR E
Custodial Services

Food & Nutrition Services

Afsi Alaym Techmician **
Maintsnance Carpeater
Maintenance Electrician **
Mzintenance Painter **
Mszintenance Plumber **

Regonal Anendance [mprovement Tochmucian

Regonal Team Program Technician

Water Quabry/Irigaticn Coatrol Systemn Specialist

Fr 1705 1020 W35 20 B0 15
480 1840 1078 2117 2266 2380 447
e 1905 2038 2181 B34 M 251
51 $1832 1061 000 1346 13350 M
e 1887 2020 2162 5.4 2430 4%
ame 1944 2081 N7 B BB BB
440 003 24 1084 2456 2579 2651
= LS 3 T I I T |
e TR B3 05 o8 =28 o3
453+ 1972 N1 1P MW 2530 2611
pros 03 2B BU 40 2616 2690
| LR 5 X L |
ez 1081 2120 2.0 2B 5Bsl 63
503+ 041 UM B3P B0 W8 00
5040 003 1N M0 BB/ 707 1784
= b3 S S B (=W S 1 S N |
e 083 DX 1586 55 208 2157
230 246 N6 M358 2831 16 2840
240 NIl B 532 20 W W6

Page3
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ELK GROVE UNIFIED SCHOOL DISTRICT
AMERICAN FEDERATION OF STATE, COUNTY MUNICIPAL EMPLOYEES

Salary Schedule R21
201516

o

Clsses STEP  STEP  STEP  STEP STEP  STEP
Chssification [ 2 3 4 T&6 =
Cemstuction Specialist 535 3% pr kA G T REAS |

5264 2114 o1 1] Xl XBel N 2797

327¢ il B30 M54 260 2803 28181

j28¢ ns P i) 256 2750 2888 20468

Computer Techuictan IT - Nighe Shaft *~
Comstruction Techmician I

Phomar1

Sz. Computer Suppart Help Desk Specialist

Computer Techaician I

HVAC Specializt **

Payroll Techaician I

Phoser I

Theater Productions Specialist

Water QualmyWasts Wanar Impnen Conrel Sywam Speciabist

Team Lesd - Maintenance **

Coastructicn Techzician I
Sensor Compamer Techaician

= ) S X - S 5 QU B T
542° 008 D&  BH® 206 B8 B2
5434 2075 M3 2605 2788 2038 3010
S0 2344 2508 2584 2187|3016 3101

et 2365 B3l 208 2809 304 3130
3630 M36 2607 2790 2986 3136  3n2M
1640 2510 2686 2874 3076 3231 3321
Gl $0946 2618 2800 2990 3148 323)
(50 520 607 2887 3080 1M 33
3834 2596 WM MW B 342 3436

3540 2674 p- 0.7} 3064 3278 3443 3340

[ SR S R Y Y T |
sz 7723 213 3110 3338 3505 3602
6o3e 205 0@ 3213 3430 3611 3701
040 2800 3003 3310 3543 3720 3823

611 §273 20 3] 3137 3357 3525 362

6124 nn 3019 3231 M8 3631 3733
613+ 207 3110 3 3Bae 349 3845
614+ nes 06 M e 385 3961

[ $2836 3035 3248 3476 3650 3759

22 ] i 3346 3581 3780 3363
623¢ 3010 na 447 W ND 39381
624 3101 B1e 3551 3800 399 4101

94



ELK GROVE UNIFIED SCHOOL DISTRICT
AMERICAN FEDERATION OF STATE, COUNTY MUNICIPAL EMPLOYEES

Salary Schedule 21
2015116
Training EXPERIENCE STEPS
Chisses STEP STEP STEP STEP STEP STEP
Classif (3%)* 1 2 3 4 k6 7
c Inspector Ty m : : L) NS S 5 |
[0 3060 3174 3508 3750 3937 2047
€33 3152 BB B0 38E 056 4160

634¢ 29 Ms 3719 »W® 47 4295

“Advancament 1o raning ¢:355 Ievels 15 Dased Upon LNISMOUrs B3Med aner date of hire.

~ For neaty hired empioyess, initial salary placement is based on prior years of related/parailel, full time, evaluated work experience
wethin the I35t 7 years. This work experience must be verflabie. Initial saary placement may be contested only during the
empioyes's probationary period.

** NIGHT SHIFT DIFFERENTIAL ** $0.50 night shift differential psr hour.
Per AFSCME collective bargalning agreement language, employees working more than S0% of their hours after 3:00 pm wil recelve
the differential.

**GRAVEYARD SHIFT DIFFERENTIAL ** $1.20 graveyard shift differential per hour.

Per AFSCME collecive bargaining agreement ianguage, mployees working more than S0% of their hours after 1:00 am wil recelve
the differential.

LONGEVITY BONUS AT COMPLETION OF:
7th year $543 i
10hyear $330 0 ®
13t year $1,077
16th year 51,356
13th year $1,637
22nd year $1,930
25m year §2.218

SUBSTITUTE EMPLOYEES:

- All classMied substitutes shall be paid at step 1 of the classification in which they substitute.

- Al EGUSD refirees, when substtuting in e classificaton from which mey lef the District, shall be paid at the  step they were
on when they refred. They will be paid at step 1 while subsifiting In other ciassications.

- Will b2 paid according io the above poiicy uniess oMenwise approved by the Director for Classified Personnel

- The pay period Is from the 215t of the month 0 the 20t of the following month. Payroll will mall your check to your maliing
adaress on or before te 10th or 17th of the following month,

Efectve 070U1S an nosase of 3 5% & slep ore end then Poements noseses of o mest 7% o sieoe 24 5% for sleg 98 and 2 T889% for slep 7
R 15 - Acded I'm o Uty Woker and Fmgons Alendecce imgruverres Tectrycan

Bowd Approved wm of 01915

v b alaty schede 0 1520 Slafscrre 827

PapesS
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APPENDIX B

RECLASSIFICATION PROCEDURE

Petition

Unit members or their supervisors may petition for a review of position classification through submission
of a "Request for Reclassification Review" form to Human Resources and AFSCME Local 258. Petitions
shall be submitted by January 10. Any changes in the Request for Reclassification Review form shall be
mutually agreed upon between Human Resources and AFSCME Local 258.

Board of Review
Properly completed Request for Reclassification Review forms will be screened by the Board of Review
composed of:
e two classified unit members (when possible from the requesting individual's classification or
occupational group and the classification or occupational group to which the individual is
requesting reclassification). These members shall be appointed by AFSCME Local 258;
e One supervisor or management employee;
e one additional individual selected by the Board of Review; and
o the Director for Classified Personnel or his/her designee.
The Board of Review shall be responsible for determining if there exists justification to conduct a full
study of the position. Decisions shall be made by majority vote. In evaluating the request for review, the

panel shall consider the following:

a. The level and nature of the duties and responsibilities the employee is regularly required
to perform which are not covered by his/her job description.

b. How the employee came to be assigned duties and responsibilities not covered by his/her
job description (i.e., expansion in the functions of the school or office, or possession by
the employee of special skills or abilities.)

C. Comparison of the employee's actual duties as shown on the Request for Reclassification
Review with the duties shown on the job description.

d. Internal relationships (i.e., classified salary schedule).

e. Information given by the employee and the employee's supervisor to the Board of Review
upon request.
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Decisions of the Board of Review shall be communicated by the Chairperson to the petitioner with the
reasons for its decision. Decisions of the Board of Review to accept or deny the petition for study shall
be final. However, an employee may re-petition for consideration the next year.

Reclassification Study

Upon acceptance of a request for study, the Board of Review shall conduct a reclassification study as
follows:

a. Interviews with the individual, their supervisor and may include persons serving in
similar positions.

b. Review of the individual's Request for Reclassification Review and Request for
Reclassification Reviews prepared by individuals serving in similar positions.

C. Review of the official job description.
d. May include on-the-job audit(s).
e. May include comparisons of salary survey data from other districts.

Upon analysis of the results of this study, the Board of Review by majority vote approves or denies the
request. Recommendations of the Board of Review are then forwarded through Human Resources to the
Superintendent's Cabinet for final approval. Recommendations will be completed no later than May 1
and will be recommended to the Board of Education with an effective date of July 1.
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APPENDIX C

E-MAIL POLICY

By using the email system, the employee expressly consents to the District’s email policy. The user
agrees not to misuse or abuse the email system, agrees to comply with all limitations on the use of the
email system and understands that the email system is not a private communication medium.

The email system is a business tool owned and paid for by the District; therefore, the email system is the
District’s property. All email messages are the property of the District and are subject to office policy,
procedures, and control. As such, the District has the right to view them at any time. The District
respects the individual privacy of its employees. However, that privacy does not extend to the
employee’s work-related conduct or to the use of District provided technical resources or supplies.
Therefore, employees have no right of privacy as to any information transmitted or stored through the
District’s email system. To ensure proper use, the District may monitor its technological resources at any
time without advance notice or consent.

Employees shall use the email system for purposes related to their employment with the District. Use of
the email system that promotes unethical practices, or any activity prohibited by law, the Education Code
and/or any other statutes, or District policy is strictly prohibited. Except as otherwise indicated in this
policy, Commercial or political use of the email system is also strictly prohibited. Messages related to or
in support of illegal activities are strictly prohibited and will be reported to District authorities and may be
reported to legal authorities.

Employees should be aware that computer files and communications over electronic networks, including
email are not private. This technology should not be used to conduct personal commercial business.

The transmission of information about students or District affairs shall adhere to the following:

e Confidential information should never be sent or forwarded to outside individuals or outside
agencies not authorized to receive that information.

e Confidential messages and information should never be sent or forwarded to others, including
faculty, staff and students who do not need to know the information.

e Confidential information should not be forwarded to multiple parties unless there is a clear and
legitimate need to do so.

e Confidential email should not be retained in an employee’s personal mailbox, but should be
deleted as soon as possible.

¢ Confidential messages from or to legal counsel should not be forwarded to others without
counsel’s authorization, since such messages may constitute privileged communications between
the District and its attorney.

Users shall not use email in ways that violate any copyright laws. This includes but is not limited to
copyrighted information, graphics, and software.

The email system is not provided as a public, student, or employee forum. Sending unnecessary

messages to a large number of people (chain mail) is prohibited. Appropriate work-related email may be
sent to a group of District users, such as Education Center or All Elementary Secretaries. The sender
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should select the appropriate group. Since email is not provided as a public forum, it should not be used
to broadcast personal opinion or personal information.

Email shall not include the transmission of the type of material that is threatening, disruptive, sexually
explicit, obscene, or that could reasonably be perceived as harassment or disparagement of others based
on their race, national origin, gender, sexual orientation, age, disability, religion, or political belief, or
which is otherwise inconsistent with District policies, regulations or procedures, or which is contrary to
law.

Email shall not be used to produce, distribute, access, use or store information which would subject the

District or the individual to criminal, civil or administrative liability for its use, production, distribution,
access or storage. Electronic communication on District computers could reflect upon the District since
all messages sent from the District include the name of the District in the electronic address.

For District employees provided with email, the email is considered a primary avenue of communication
and should be checked by employees frequently.

Guests may receive an individual account with the approval of a District administrator if there is a
specific, District-related purpose requiring such access. Use of the system by a guest must be limited
specifically to the District-related purpose. Guest accounts will not be included in any email groups or
distribution lists without authorization from Technology Services.

Users must comply with the provisions of Education Code section 7054, which includes email when it
states that, “no school district . . . funds, services, supplies, or equipment shall be used for the purpose of
urging the support or defeat of any ballot measure of candidate including, but not limited to, any
candidate for election to the governing board of the district.” This does not preclude the district from
sharing accurate, factual information on these topics. Any email sent or received using the District
system or resources may be inadvertently viewed, printed, forwarded, and/or saved. Users are advised
that information and communication deleted by the user may be restored and retrieved from the computer
by the District or a legal authority.

Security on the network is a high priority. The person in whose name an account is issued is responsible
at all times for its proper use. Employees are responsible for preventing unauthorized access to the email
system by:

e Logging off or taking other measures when they are away from their workstation.
e Ensuring that email windows are not left open on the screen when the workstation is unattended.
e Keeping account passwords confidential and not allowing others to use them.

No employee shall send email that either masks the employee’s identity or indicates that the email was
sent by someone else. No employee shall access the email system using another employee’s password.

Violations of this policy may result in disciplinary action up to and including dismissal.
The District does not consider conduct in violation of this policy to be within the course and scope of
employment or the direct consequence of the discharge of one’s duties. Accordingly, to the extent

permitted by law, the District reserves the right not to provide a defense or pay damages assessed
employees for conduct in violation of this policy.
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*

See Article Section 9.8.3b

50% Cental Plan Changes

ATTACHMENT A

Calenclar Max. $5 Qritho Crowns Deductible
Current Benefit $2,700 / $2,500 $2,500 70% - 100% S0
Proposed Benefit 51,200/ $1,000 50 70% $100 / $300

50% Vision Plan Changes

_Frame / *ECL Allowance

Exam Copay | Frequency: Exam/Lenses/Frames
Current Benefit S0 d120/%120
Proposed Benefit 530 $75 /5100

o ELC allowance on the proposed benefit is $100 for in-network and $85 for out-of-network.

Source May 30, 2012 Tentative Agreement EGUSD and AFSCME
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Annuities
Assignments

Benefits
Bereavement Leave
Breaks
Bulletin Boards
AFSCME
Schools

Catastrophic Leave

Child Care Leave

Civil and Legal Rights

Class Descriptions

Closed Promotional Positions
COBRA

COLA

Compensation

Concerted Activities

Definitions
Demotion
Dental
Dental Benefits
Derogatory Materials, Personnel File
Differential
Graveyard Shift
Swing Shift
Discipline
District Rights
Diversity
Driver's License
Drug Testing
Dues and Payroll Deductions
Duration of Agreement

Employment Practices

Employment Requirements, Classified Positions
Evaluation

Experience Step Advancement

Extended Leave of Absence

F

Family and Medical Leave FMLA

35,

Index

68
18

64
43
18

53
46

18
27
71
57
57
73

17
34
68
64
30

61
61
75
11
74
24
36

81

23
23
31
58
52

47

G
Grievances 14
Definitions 14
Miscellaneous 16
Procedure 14
Purpose 14
Rights of Employees to Representation 16
Group Term Life Insurance 68
H
Health Benefits 64
Cancellation 68
Coverage 67
Eligibility 66
Enroliment 67
Open Enrollment 67
Retired Unit Members 66
Holidays 37
Hours 18
|
ID Badges 22
Industrial Accident Leave 42
Injury & Iliness Prevention Program (IIPP) 19
J
Job Descriptions See Class Descriptions
Jury Duty 44
L
Layoff 31
Definition 32
Effects of Layoff 31
Miscellaneous 35
Procedures 33
Leaves 40
Bereavement 43
Catastrophic 53
Child Care 46
Extended 52
Family and Medical 47
Health and Hardship 52
Imminence of Death 43
Industrial Accident 42
Jury Duty/Legal 44
Long Term 45
Maternity 46
Occupational Purpose 43
Organization 52
Personnel Emergency 44
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Personnel Necessity
Pregnancy Disability
Procedures for Request
Religious
Sick Leave

Longevity Bonus

Lunches

Mail Boxes
Maternity Leave
Medical

Mileage
Miscellaneous

Nondiscrimination

Open Enrollment
Orientation
Orthodontia
Overalls
Overtime

Hours

Pay

Permanent Employee
Permanent Status
PERS Membership
Personal Emergency Leave
Personnel File

Review
Personnel Necessity
Personnel Records
Physical Examination
Police Services
Preamble
Pregnancy Disability
Prior Experience
Probation
Probationary Employee
Probationary Period
Professional Growth
Proportional Credit

Rain Gear
Reclassification
Reclassification Procedure

44
46
41
44
40
60
18

46
68
63
74

74

67

64
20

60
60

17
30
71
44

44
30
24
79

46
58
29
17
17
72
17

21
62
96

Recognition

Reduction in Work Force
Reemployment

Rehire

Religious Leave
Reopeners

Safety
Safety Sensitive Positions
Salary
Salary Placement
Promotion
Transfer
Salary Schedule Structure
Savings
Seniority
Shifts
Short-Term Employee
Sick Leave
Accrual Rate
Substitute
Summer School - Sick Leave/Vacation
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